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Introduction

Expere® Dynamic Document Solutions (Expere DDS) is an integrated, server-based system for
autoselecting documents based on transaction data, organization data, and lending policy. The
browser-based Organization Policy Setup Application (OPSA) was created to help collect
organization and lending policy information and post it to the Expere DDS server. Organization and
lending policy information is used by Expere DDS for document autoselection and compliance
analysis.

Using OPSA you can:

" et up and manage financial organization hierarchies

" set up, define and manage lending policy requirements, as well as ARM and HE policies, for

each organization

" post organization and lending policy data, ARM and HE data, and repost all data to the Expere

DDS server

Figure 1 shows OPSA and its interaction with a partner loan origination system, LOS, and Expere
DDS:

Figure 1
Transaction
Partner's System Ly or;ar:;jion

e T T T Precedence
This infermation is setup at |

the institution {customer’s of
the partner).

Organization
& Policy
Data

The browser-based OPSA connects to the Expere® DDS server via a web service. Data is passed to
the server in the form of an XML entity set.

Note: OPSA was patched in 2011 to remove an XPATH Injection vulnerability. A global.aspx
page was added to the project to validate the information within the URL and remove any
values that would allow for XPATH Injection. After the URL is cleaned it is then reposted to
the newly formed URL.
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Introduction

Since OPSA is browser-based, the web services that support it are installed as part of the Expere
DDS installation. No additional installation is required before beginning to use OPSA.

OPSA is used during the project integration phase to provide the organization and lending policy
information required to test the partner Loan Origination Software (LOS). OPSA can be used by the
policy administrator to define lending policies in a runtime or live transaction data environment.
ARM and HE policies can also be defined, if you've purchased that option.



Managing Organization Structure

Managing Organization Structure

The overall management of an organization should be done at a single, dedicated location. An
organization hierarchy needs to be created to address different departments, loan types, branches,
or jurisdiction requirements. Over time, new branches of the organization may be required or
existing branches may require changes. Processes need to be in place for organizing, editing, and
deleting organizations and their lending policies to meet changing needs.

To prepare for the process of managing an organizational hierarchy:

Review your organizational structure including branches and jurisdictions

Have access to the detailed information required to define organizations and lending policies
(See the Organization Setup section for required information.)

Organization Structure Examples

Organizations can take on a variety of structures, anything from a single institution in a single
jurisdiction to multiple branches in multiple jurisdictions. You can use OPSA to define a lending
policy for one institution and then copy and modify the policy for different institutions, easing the
burden of creating many lending policies.

The examples below discuss a number of common organization structures.

Single Institution

This organization structure, as shown in Figure 2, has one location with no separately defined
branches or departments.

Figure 2

Main Bank
(One Organizational Entity)

This organization does not process loans for other branches.

For example, all departments agree to all use the same policies and for instance, to use or not to
use documents that combine the Promissory Note, Security Agreement, and Truth-in-Lending
disclosures when appropriate. A flat organization structure with no branches would meet the needs
for this institution.
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Managing Organization Structure

Single Institution, Multiple Departments

This organization structure, shown in Figure 3, has four separately defined departments, each with
differing organization policy needs.

Figure 3
Main Bank
(Four Organization Entities)
Consumer Commercial Real Estate Agricultural

This model allows the different departments to define lending policies unique to their departments
such as the use of combined documents.

Holding Company with Multiple Branches

Figure 4 shows the organization structure for a holding company with branches located in multiple
locations.

Figure 4
Holding Company
(Three Organization Entities)
North Branch South Branch West Branch

This model allows the different branches to define lending policies unique to their location. This
model works when you perform centralized processing and want the individual branch addresses to
appear on the documents, assuming the jurisdiction is the same.

Holding Company with Multiple Branches in Multiple Jurisdictions

This organization structure, as shown in Figure 5, is a holding company with branches located in
multiple jurisdictions. In this case organization policies would be required for different branches in
different jurisdictions. If branches have multiple departments with differing needs, each
department would also require its own lending policy.



Managing Organization Structure

Figure 5
Holding Company
(Multiple Organization Catalogs)
Minnesota Minnesota Minnesota Minnesota lowa lowa lowa lowa
Consumer Consumer Commercial Commercial Consumer Consumer Commercial Commercial
North Branch South Branch North Branch South Branch East Branch West Branch East Branch West Branch

This model provides consistency in policies for each location based on jurisdiction, department and
location requirements.

Organization Policy Setup Application Policy Administrators Guide
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Building Your Organization’s Hierarchy

Building Your Organization’s Hierarchy

Getting Started

You can use the browser-based Organization Policy Setup Application (OPSA) to define the
hierarchy that describes your organizational structure. This structure can be simple or complex,
depending upon the needs of your loan origination system. From OPSA you can create new
organizations, edit, rename, copy or delete them. You can also add basic information for each
organization including charter, address, and usury information.

To open the application in your browser, click a link containing the URL for OPSA on the Expere
DDS server to open the application in your browser.

Note: Only the Internet Explorer web browser is supported. No other browsers, such as
Firefox, Opera, or Netscape may be used with OPSA.

Note: The ARM/HE options shown in the screen capture are available only if you purchased
the ARM/HE product along with Lending.




Building Your Organization’s Hierarchy

{= Organization Policy Setup Home - Windows Internet Explorer

S 3 L [ |+ q -
& A |@, http:f fmlbw) OPSADefault, aspx M| A | el
File Edit View Favorites Tools  Help
o Favorites | 5 [ ~ g v
— = ¥
58 | - | & organization Policy Setu... £ vour browser has been ... | € Organization Palicy 5.., 3¢ & - B ] v Page v Safety v Tools - @+
~
& &
Wolters Kluwer
Financial Services
MNawvigator Home

® Organization Setu

This application can be used to setup and administer your organization and policy data for use
® Lending Policy Setup within Expere® Dynamic Document Solutions.

Click on the Crganization Setup option to begin the setup process.
® ARM/HE Policy Setup

Past Lending Data Ta
Expere® DDOS

® Post ARM Data To Expere®
LDS

Post HE Data To Expere®
LOs

® Repost All Data

® Audit Report

Copyright & 201 2 Walters Kluwver Financial Services, All rights reserved. AppYersion: 2012.5.0.12583, KB: 5214 (9M19/2012) :

W | ocal intranet g - ®iow -

Assuming a default installation, the OPSA URL is the machine name followed by the OPSA folder
and Default.aspx. For instance, http://mltw/OPSA/Default.aspx.

Organization Setup

Establish an organization for each branch location that prints on documents or where policy
decisions may vary for different loan products. For example, consumer, commercial or secondary
market polices typically vary.

Dynamic documents are tailored to each specific transaction and are designed to be selected based
on Wolters Kluwer Financial Services’ business rules. Static forms are typically government forms.
These forms are also autoselected, but they can also be manually added to a transaction.

Organization Policy Setup Application Policy Administrators Guide 7



Building Your Organization’s Hierarchy

Navigator Pane

To view, build, or edit your organizational hierarchy, click the Organization Setup link in the left-
hand Navigator pane of OPSA. The root organization, also known as the top-level organization, is at
the top and subordinate organizations branch-off below it in the Navigator pane.

Note: You can have only one root or top-level organization. All other organizations are
subordinate to the root. Multiple top-level organizations are not allowed.

Mawvigator

[SRIsY | sk Mational Bank
.__g| Aberdeen Branch
'—:Zl R.apid City Branch
.__ﬂ Sioux Falls East Branch

'—.’Z| Sioux Falls \west Branch

The first time you use OPSA, you see only the root organization with nothing below it. You can add
children below the root, each node representing a branch, a department, or the organizational
structure of your choice. Each node can support multiple sub-nodes as required to define your
organizational structure.

You need to enter specific information defining each node, including the root. Detailed information
such as the institution charter, address and usury are required before the organizations can be used
in transactions.



Building Your Organization’s Hierarchy

Charter
Charter and jurisdiction information prints on documents and is used in compliance analysis.

Note: In the Established under the laws of field, always select USA for national banks and
federal savings associations. This is referenced in the Lender area of real estate security
instruments, which state "...established under the laws of....”

- N
—~ - [ e T T e
e"’ J| 2 hitp/Aocalhost/opsa/C O = & ” 12 Organization Se... * | (&) Newtab i ki
™
e AR NuDe
L [FOIc - Featral Depaed imsurance Carperation ]
e [FOIE -Fataral Dupssd mitrancs Copsmin v]
Jumzon [ Exmunes uwer me o (A W
= Anaress
Eomatn = .
Lega Name il
snom ams s mn
[l mer-usa aseress
et
aames
0P 1 Sour wnen)
o o
Eo (] Pocial Code [THRAE
oy usk
Street Address.
Asorea e
o o
s % v] e L
Centast ¥ame [orsact rame
Teegnore [s20-805-80is |
Toi-Fres Mumbee o |
[y e T —|
£ Anwess [omgaoLcom_ 1
Rag B Regulating Agency
e e ]
e
P 12 o o
|
cay il
e | Besw Cose [TIIEE
Morigage Reisted
L e iramiuten esisbienes writer practoes for makieg mergage loan prymess
| Document Tagline
B0 not inciuce the cate in B X medt tagine
| TRID attective date
| T i e i cr e eectnm dae ot the nom Sefars You Cm ke, Tne affces sl o e
| irsegrated TE A REGPA Disciosures thai ruie cannct be lf iark. The mancasn efectve csin
| redred oy g CFPE mes o ankened
ma
Actions
Ao Grgamgatin
Sak s
‘Copy Omanizaton
Bename Orginizaten ==
e | Ene o ammases oo e e asna [T ]
Texas Home Equity
o Tesns Home Egquity 2017 corsttutional amendmants Pave passed (sfactvg dabe 1/17018)
RO% -

= Organization Types include:
“ Bank Holding Company

Credit Union

Finance Company

Leasing Company

Mortgage Company

National Bank

State Member Bank
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Building Your Organization’s Hierarchy

State Non-member Bank
Retail Sales Dealer
Savings & Loan Holding company
Savings Association/Savings & Loan
Savings Bank

Charter, Federal or State

Financial Institution Number

Note: The Financial Institution Number (FIN) is available for all states. It is required for the
state of Pennsylvania, but you can leave it blank for all other states.

Federal Regulator:
1 = FDIC - Federal Deposit Insurance Corporation
2 = FRB - Federal Reserve Board
3 = FTC - Federal Trade Commission
4 = NCUA - National Credit Union Administration
5 = OCC - Office of the Comptroller Currency
6 = State Credit Union Regulator
7 = State Regulator
8 = Unregulated
Insurer:
FDIC
NCUA
State insured
Uninsured

Jurisdiction

Specifies the state law under which you are lending and is referenced in the Applicable Law
section of the documents.

Established under the laws of

If your organization is a national bank or federal savings bank, choose USA. If your
organization is a state bank, select the state in which you are lending.

Address

This is the Lender name, address, telephone number and email address that print on most
documents.

Street Address
The Name and Mailing Address of Lender used only on page 1 of HUD-1 and HUD-1A.

In addition to the usual address and contact information fields you find:



Building Your Organization’s Hierarchy

¥ Location ID

u Legal Name

“ short Name

“ " MLA Toll-Free Number

| Address |
Locaten 0
Legal Name [curts bank |
Shart Name [curts bank
[ mon-UsaA Address
adress
AddresE
{up to faur lin2E)
cay [city |
State Faostal Code | 73845
Country = |
Streat Address

Andress |zddress |
cry B |
State Fostal Code 75945 |
Contact Nama [contact name |
Telephone |320-535-9445 |
Tall-Fres Number |320-555-3445 |
MLA Tall-Free Mumber [320-830-3445 |
=-Mall Addrass [tamezanl.cam
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Building Your Organization’s Hierarchy

For example, the Lender information appears as follows:

PROMISSORY NOTE

{Conzsumer - Closed End)

DATE AND PARTIES. The date of thiz Promissory Note (Motel iz January 10, 2000, The parties and their addreszes are:

LENDER:
FIRST STATE SAMPLE BANK OF MISSOURI
Kansas City, Missouri 12345-1234
Telephone: (555 B86-7777 x 1234

- Reg B Regulating Agency

® Address information for the Regulation B Regulating Agency. You need to complete this
information for organization setup.

Reg B Regulating Agency

Mame |

Address
(up to four lines)

oy | |
State AK v Postal Code |

u Mortgage Related.
Prints disclosure of cut-off and payment requirements.

Mortgage Related

[¥| The institution established written practices for making mortgage loan payments.

“" Document Tagline

Select to exclude the date from the document tagline.



Building Your Organization’s Hierarchy

Document Tagline

Do not include the date in the document tagline.

" TRID Effective Date

Required. Determines document autoselection. Consumer, closed-end, real estate transactions
before the entered TRID Effective Date will still be completed using the RESPA-GFE and the HUD.

TRID effective date

This Is the date of the effective date of the Knaw Before You Cwe nule. The effaciive date of the
Intzgratzd TILA-RESPA Disclosures final rule cannot be left blank. The mandatory effective date
requirad by the CFPS must be antenad.

Z Sy 2

Jun Mon Tue Wed Thua Frl 3at

Z o3 oW o1z 3 o3

e E E I &8 § 0 11
: 2013 14 15 B 7o
R TR TR TR TR

i 27 28 218 3¢ 32 i

2 31 4 5 B T &

- Usury, if applicable. Questions and entries vary by jurisdiction.

Format of the rates must be 18.000 (three decimal places are required). This information is used to
provide warnings on the compliance analysis report.

Usury FS
Enter the current weekly (indicated) ceiling rate for Texas. 0.000
Enter the rate authorized by the West Virginia Lending and credit Rate 0.000
Board for open end consumer loans.
Enter the current quarterly ceiling rate for Texas. 0.000
Enter the current annual ceiling rate for Texas. 0.00
Enter the current ceiling rate this organization is using. ‘Weekly (Indicated) »

0 This organization uses the monthly ceiling rate on variable rate loans which are not
made for perscnal, family or household use.

Texas Home Equity

Texas Home Equity 2017 constitutional amendments have passed (effective date 1/1/2018).

Select if these amendments have passed to include revised model text in the Notice Concerning
Extensions of Credit disclosure.

Organization Policy Setup Application Policy Administrators Guide 13



Building Your Organization’s Hierarchy

Warning: When entering information into any field in OPSA, do not enter the left-angle
bracket followed by alphanumeric data, for instance <lab. This type of string interferes
with posting data to the Expere DDS server; organization data containing this data
structure is not saved.

After entering information for an organization, click Save and Exit from the Actions pane in the
lower left corner. The organization information is saved to a database.

Note: You must create a lending policy and post it to the DDS server using the Post
Lending Data To Expere DDS link on the OPSA home page before Expere DDS actively uses
the organization information.

In addition to creating an organization hierarchy and entering the information for each member of
the hierarchy, from the Actions section, you can also:

Add Organizations
Delete Organizations
Copy Organizations

Rename Organizations

Adding Organizations
To add an organization:

1. Select the top level organization. Or, select another node on the hierarchy under which you
want to add a subordinate organization.

2. From the Actions section, click the Add Organization link.
3. In the Add Organization dialog box, enter a name for the organization and click OK.

Your new organization now appears in the hierarchy. Note that the name you selected for your
organization also populates the Legal Name field under Address. If you change the organization
name in the Legal Name field, you change does not affect the organization nhame as it appears in
your hierarchy.

Deleting Organizations
To remove an organization:

1. Select the organization you want to remove from the hierarchy. You cannot remove the
uppermost level, such as the Main Bank.

Note: An organization cannot be deleted if it has children.

2. From the Actions pane, click the Delete Organization link.

3. The Delete Organization confirmation dialog box appears.



Building Your Organization’s Hierarchy

Note: An additional note in the dialog box states “To remove this item from Expere
DDS, the 'Post Data to Expere DDS' process will need to be completed.” This process
is accessible through a link on the Navigator pane of the OPSA Home page.

4. To remove the organization from the hierarchy, click OK. The removed organization is still
posted to the Expere DDS server until its lending policies are deleted and the server
updated by posting.

Copying Organizations

Copying organizations is an easy way to build your hierarchy. You can enter common information at
one level and create copies to build, for example, multiple branch organizations that might differ
only by address and TIN.

To copy an organization:
1. Select the node you want to copy.
2. Click the Copy Organization link from the Actions section.

3. The name defaults to ‘Copy of” and the name of the organization that you are copying.
Enter a new name here, if required.

4. Using the arrow keys, navigate to the node under which you want to place the copied
organization and click OK.

Renaming Organizations
To rename an organization:
1. Click the node on the hierarchy that you want to rename.
2. Click the Rename Organization link from the Actions section.

3. The current name of the node is displayed at the top of the dialog box. Enter a new name.
Click OK.

The new name now displays in the hierarchy.

Organization Policy Setup Application Policy Administrators Guide 15



Lending Policy Setup

Lending Policy Setup

After creating an organizational hierarchy, you must define at least one lending policy for each
organizational level. This can be done from the Lending Policy Setup link. You can create, edit, or
remove lending policies for each organization defined and multiple policies can be associated with
each organization.

Note: Created or edited lending policies must be posted to the DDS server using the Post
Lending Data To Expere DDS link on the OPSA Home page before the policies can be
actively used by Expere DDS.

Adding a Lending Policy

You can create one or more lending policies for each organization in your hierarchy. The process of
adding a lending policy involves naming the policy and entering the information to make the policy
unique.

1. From the OPSA home page, click the Lending Policy Setup link to open the Lending Policy
Setup page.

2. Your organizational hierarchy displays on the left and the list of existing policies on the
right. The policies list changes as you click on different parts of the hierarchy, reflecting
the lending policies available for that particular organization.

a Lending Policy Setup - Microsoft Internet Explorer o |E||5|
File Edit ‘Wiew Favorites Tools Help | {.'
@ Back = ) ~ [x] (2] .\J ) Search <'; Favorites 42 | = =
Address I@ http: ffmlbvefOPSAJLendingPolicySetup, aspx j Go |Links >
-
Wolters Kluwer
Financial Services

Mawigator Home # Lending Policy Setup

=R Last National Bank
[ 7| Aberdeen Branch
[ | Rapid City Branch
&[] Sioux Falls East Branch

----- [ sioux Falls West Branch

Lending Palicies for Last Mational Bank

Acti
ctions Add Edit. |

Delpte | Copy | Renamel

Eit

|&] Dane I_ ,_ ,_ ,_ ,_ @ Trusted sites 4




Lending Policy Setup

3. The first time you open OPSA the policy list is blank. To create your first lending policy,
click Add.

a Lending Policy Setup - Microsoft Internet Explorer - |E||5|
File Edit ‘Wiew Favorites Tools Help | ”’
@ Back = ) - [x] (2] .é | ) search < Favorites 421 | L:_-:jv 2 B
Address I@ http: ffmibwafOPSA/LendingPolicySetup. aspx j Go | Links **
-
Wolters Kluwer
Financial Services
Mawigator Home # Lending Policy Setup
BRh=] L5t Mational Bank Lending Policies for Last National Bank
i~ 7 Aberdeen Eranch
@ Rapid City Branch
[#| Sioux Falls East Eranch
@ Sioux Falls West Branch
Acti
ctiens Add Bt | [ Berete | oy | [ Rerame |
Euit
@ Done I_ l_ l_ l_ l_ |0 Trusted sites 4

4. Give your lending policy a descriptive name and click OK.

2 Add Policy -- Web Page Dialog

Xl
Falicy Mame:

|Cnn5umer

]34
||‘||:|:|:I:,I',I'ITI||:W,I'DF'E.':'.,I'Di-EI|DI;|5,I'F'D|iE‘;.H:'|dE |E Trusted sites

Cancel
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5. The name is added to your list of lending policies.

a Lending Policy Setup - Microsoft Internet Explorer ;|g|5|
File Edit View Favorites Tools Help | E"
@back - ) - ¥ [ | P search JrFavartes & | (00 L B
Address I@ hittpe il OPSALendingPolicySetup, aspx j Go | Links **
Financial Services
Mawvigator Home » Lending Policy Setup

Lending Policies for Last National Bank

(EEEY Last Makional Bank
[7] Aberdeen Branch
: @ Rapid City Branch
@ Siow Falls East Branch

----- (7| Sioux Falls West Eranch

Actions add | Edit | Delete | Copy | Renamel
Eit
@ Dane ’_ ’_l_’_ ’_lo Trusted sites v

As you add multiple policies, the list sorts in alphabetical order.

Note that a newly created lending policy contains only the default settings. You must edit the
lending policy to customize it.

Editing a Lending Policy

Once a lending policy has been named it can be easily customized. To change the options in an
existing lending policy:

1. Choose the organization associated with the lending policy you want to edit from the
hierarchy in the Navigator pane on the left.



Lending Policy Setup

2. Select a single, named lending policy from the Lending Policies list on the right and click

Edit.
fo o s
= ; ; - . e ﬁ@
l\'i:>/|| @ httpiflocalhost62038/LendingPolicyDataCollect.aspxiPe O ~ & || (2 Collect Policy Data » | {lf'ﬁ K
-
Wolters Kluwer
Financial Services
Mavigator Home = Lending Policy Setup = my new lp
@ Alternate Name and Address Limitations on Cross-collateralization options
Optional Pai h:
0 G Ay ) Print the Limitations on Cross-collateralization section on the debt and security
) P El Cee i instruments.
Signatu
© Sign ) res Print which of the limitations in the Limitations on Cross-collateralization section?
@ Combination Documents . o o . ) ) )
"The cross-collateralization clause on any existing or future loan is void and inefiective
@ Real Estate Documents as to this Loan, including any extension or refinancing.”
© oOptional Documents The Unfair or Deceptive Practices, the Real Estate Settlement Procedures Act, and
@ Commercial Loan Agreement the John Warner National Defense Authorization Act limitation language.
[ ] Cross-collateralization Options The Truth in Lending Act limitation language.
@ Supplemental Documents
® Escrow Policy Exclude real property
© FCRAFACT Act Exclude real property from the cross-collateralization clause.
® RESPA 5D5
© RESPA AfEA Remove Truth in Lending Act (Regulation £) limitation language
@ Exportation O Remowe the Truth in Lending Act (Regulation Z) limitation language from the cross-
® Documents Returned To collateralization clause for ALL transactions.
@ Alternate Documents Retumned To
@ Validation
Actions
Preview Policy
Save and Exit
Copyright © 2015 Wolters Kluwer Financial Services, All rights reserved. AppVersion: 2015.2.0.2370, KB: 9521 (412/2015)
0% v

3. Data entry for lending policies has been broken down into 18 sections and validations. Click

on each section header on the left to display the available options.

Note: More detail on the contents of each section and tips on filling them out can
be found later in the Lending Policy Reference section of this manual.

4. After completing policy customization and validation, click the Save and Exit link in the
Actions section on the lower left of the screen. This returns you to the OPSA home page.
Note that a completed lending policy is not available for use until it is posted to the Expere

DDS server.

Deleting a Lending Policy

To delete existing policies from the list of lending policies:

1. Choose the organization from which you want to remove one or more lending policies.
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2. Select the lending policy or policies to be removed.

) Remove Policy -- Web Page Dialog x|

Are wou sure you want to delete 'Consumer'?

To remove these iterms from Expere® DOS the 'Post Lending Data to
Expere® DOS' process will need to be campletad.

Pe— |

|hl:t|:|:,l',l'rnItw,l'OF'SP.,I'Dial-:ugs,l'MessagEE |ﬂ Trusked sites

3. Click OK to delete the lending policy or policies. As stated in the confirmation dialog, this
action does not remove the policy from the Expere DDS server. You must complete the Post
Lending Data to Expere DDS process to remove the policy from the server.

4. Now when a policy has been deleted and posted then you can proceed with deleting the
organization.

5. If you delete the policy and then simultaneously delete the organization also and then try
to post, it will not post because the organization is gone. Hence you need to take special
care and follow these steps to avoid this problem

Copying a Lending Policy

Often it is easier to copy an existing lending policy and make a few changes to create a related
policy rather than building a new policy from the defaults. To copy a lending policy:

1. Choose the organization holding the lending policy you want to copy from the Lending
Policy Setup page.

2. Select the lending policy to copy from the policy list on the right and click Copy.

3. Click the organization where you want to place a copy of the lending policy. The default
organization is the location of the policy being copied.



Lending Policy Setup

Z} Copy Policy - Web Page Dialog x|

Select an organization where you want to copy the selected palices.,

ZEA= | ot Hational Bank
(7| Aberdeen Branch
7 Rapid City Branch

----- [ sioux Falls East Branch

----- 7] Sioux Falls West Branch

i Cancel
|http:,l',l'mltw,l'OPS.C\,I'Dialogs,l'PolicyCop |ﬂ Trusted sites

4. Click OK.

2} Lending Policy Setup - Microsoft Internet Explorer I ] 3
File Edit “iew Favorites Tools Help | a.
eBack 5 @ @ Ii:\J ,OSearch ‘;"? Favarites &1 | [__-‘:Iv E_;\ =)

Address I@ http: {fmibwOPSAfLendingPalicySetup, aspx j Ga | Links *

MNavigator Horne » Lending Policy Setup

P
‘:’ Wolters Kluwer
Financial Services

EB Last MNational Bank Lending Policies for Rapid City Branch
{7 Aberdeen Branch

ranch

Copy of Consumer

(7] Sioux Falls East Branch

----- [7] Siaux Falls West Branch

Actions Add Edit | Delete | Copy | Renarme |
Euit
@ Done ’_l_l_’_’_ |° Trusted sites 4

The lending policy is placed in the lending policy list with the phrase “Copy of”” appended to the

lending policy name. Use the Rename button to change the name.

Renaming a Lending Policy

You can rename any lending policy as needed. This is most useful after copying a policy. To rename

a policy:
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1. Choose the organization holding the lending policy you want to rename from the Lending
Policy home page.

2. Select the lending policy you want to rename and click Rename.

3. Enter a new name and click OK. Note that you must complete the Post Lending Data to
Expere DDS process to change the policy name on the server.

) Rename Policy -- Web Page Dialog x|

Qld Mame: Consumer

Mew Marme:  |Consumer Auto

For changes to this policy to be active with Expere® DD, the 'Post
Diata to BExpere® DDS' process will need ta he completed.

8]24 Cancel

|htt|:|:,I',l'mltw,l'DPS.l:'.II'DiaIclgsll'F'DIicw;.-'Fler |ﬂ Trusked sites




Lending Policy Reference

Lending Policy Reference

Lending Policy is conveniently broken down into 16 data entry sections and a Validation module,
useful for verifying the completeness of entries.

@ Alternate Mame and Address
@ Optional Faragraphs

@ Payments and Assumptions

@ Signatures

@ Combination Documents

@ Real Estate Documents

@ Optional Documents

® Commercial Loan Agresment
[  Cross Colteralization Options |
@ supplemental Documents

@ Esorow Policy

@ FCRAFACT Act

@ RESPASDS

@ RESPA AfBA

@ Exportation

@ Documents Retumed To

@ Altermate Documents Returned To
@ Validation

Each section contains fields, check boxes, and other controls needed to enter the detailed
information necessary to define the lending policy for a given section.

Alternate Name and Address

Click Add to enter the Alternate Name and Address information.

If defined, these names and addresses will be used instead of the one defined
for the organization.

Add Edit [Delete
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The Document, Name, City, State, and Zip Code populate the list. Entries can be added, edited, or
deleted as needed over time.

/3 Add Address -- Weh Page Dialog x|

Diocument |Agreementt0 Pravide Insurance j

[T Usethe organization legal name instead of defining a new one.

Mame |

[ Mon-USA Address

Address
{up to four lines)

City |

State s5D - Postal Cade I

Cancel |

|http:,l',l'mltw,l'OPS.C\,l'Dialngs,l'F‘u:nIicyDataCoIIectDialng.E|ﬁ Trusted sites

An alternate return address can be designated for the three documents that follow:

- Agreement to Provide Insurance

AGREEMENT TO PROVIDE INSURANCE

DATE AND PARTIES. The date of this Agreement to Provide Insurance (Agreement) is May 15, 1998, The parties and their addresses are:

OWNER:
MICHAEL ADRIAN DORN
PO Box 333

Harrietville, Missouri 89789

REBECCA BEATRICE BONNET

Ballister, Missouri 22345

SECURED PARTY |
FIRST STATE SAMPLE BANK OF MISSOURI
100 Main Street

St. Louig, Missouri 12343-1237
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Notice Regarding Inaccurate Information

NOTICE REGARDING INACCURATE INFORMATION

As a participant in the consumer reporting system. we furnish information about our
experience with you to consumer reporting agencies. These consumer reports allow us to make
credit and other opportunities available to vou. If vou believe that we have furnished
information te a consumer reporting agency that is inaccurate please notify us at the following
address and identify the specific information that is inaccurate.

Stewve Cash
First State Sample Bank of Missouri

100 Main Street

Kansas City, Misscurl 12345-1234
(5655)122-12324

Title Application

APPLICATION FOR CERTIFICATE OF TITLE STATE OF INDIANA  BUREAU OF MOTOR VEHICLES

State Form 44049 (R4 | 3-02) Approved by State Board of Accounts 2002
TO BE COMPLETED BY & POLICE OFFICER, BMW OFFICIAL OF BRV CEATIFIED DEALER SIGNEE I/'WE THE UNDERSIGMED SWEAR OR AFFIRM THAT THE INFORMA-
FOR OUT OF STATE TITLES. | MEREEY CERTIFY THAT | PERSONALLY EXAMINED THE TION ENTERED OMN THIS FORM 1S CORRECT. I/'WE UNDERSTAND
FOLLOWING VEHICLE AND FIND THE IDENTIFICATION NURMEER TO BE AS FOLLOWS. THAT MAKING A FALSE STATEMENT ON THIS FORM MAY CONSTI-
TUTE THE CRIME OF PERJURY. FURTHERMORE, |/'WE AGREE TO
VEHICLE IDENTIFICATION NUMBER | |NDEMNIFY AND HOLD HARMLESS THE INDIANA BMV FROM ANY
o ' [ [ ' i [ ' T LIABILITY ARISING FROM THIS TRANSACTION.
" " I " I I " " " i " REN I " " 17
YR, |MAKE MODEL TYPE DATE X
i X
INGPECTOR'S PRINTED MAME & TITLE CITY DATE-
The bw requres that you apply for Cervficate of Tite wiihen thetyone days from the daie of
IMSPECTOR'S SIGHNATURE BADGE, BRAMCH OR  |purchase of a motor wericle. Thare is o delinquent fee for failure 1o do so. Amach Cestificate of Trle sssigned by solles
DEALER PLATE NO. On endorsed Titles, lens must be relessed. Supperting documents surrendered with this applcation cannot be retsned to
the apphcant. *In accordance with Federal Code 383,
N TITLE NUMBER BRANCH NOU| INVOICE MO, B LUSE OMLY
2 "EOC. SECFEDERAL 10N MO, APPLICANT'S NAME BV LUSE ORLY
473-01-0001 Hickory Z. Huxtable
5 STREET ADDRESS CITY STATE ZIF CODE
20285 Edgeton Court Richmond MT 56368-1234
4 WEHICLE 1.D. NUMBER WEH. YEAR WEH. MAKE [VEH. MODEL NO| VEH. TYPE ODOMETER
VIN - 12345678890 1857 FORD
- FORMER TITLE NURMBER PURCHASE DATE LIEM SPEED FICK UP | MAIL DEALER NO. BhY USE OMLY
5.
" FIRET LIEMN"S NAME OR SPECIAL MAILING ADDREES STREET ADDRESS
&.
First State Sample Bank of Indiana 12345 Washington Dr. North
_ ey STATE ZIF CODE BMW USE ONLY
7.
Indianapolis IN 12345-1234
T o
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Optional Paragraphs

Fees Appendix: Consumer Loans

This option adds an additional page to the consumer Promissory Note listing the fees and charges
applied to the loan, but not contracted for elsewhere on the Note.

The appendix can be included on real estate loans, non-real estate loans, or both.

Promissory Note - Fees Appendix

For consumer closed-end loans, add a fees appendix to the Promissory Note
when the loan

[T includes real estate

[T doesnotinclude real estate

Fees Appendix: Commercial/ Agriculture Loans

This selection adds an additional page to the commercial Promissory Note listing the fees and
charges applied to the loan but not contracted for the Note.

The appendix can be included on real estate loans, non-real estate loans, or both.

For commercial and agricultural loans, add a fees appendix to the Promissory
Hote when the loan

[T includes real estate

[T does notinclude real estate

Arbitration Agreement
Loan documents will not include the Arbitration clause for consumer closed-end loans secured by a
dwelling or consumer open-end loans secured by a principal dwelling, even if this checkbox is

selected.

Arbitration Agreement

+| Include an agreement to arbitrate section in the documents

Mate: Mandatory pre-dispute arbitration is prohibited for consumer closed-end loans
secured by a dwelling and consumer open-end loans secured by a principal dwelling.
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Optional Paragraphs

Use these to add a description of payment servicing requirements for consumer closed-end
transactions secured by a dwelling or consumer open-end transactions, including additional
insurance language.

Optional Paragraphs

Define payment senvicing reguirements for consumer closed-end transactions secured
by a principal dwelling.

(]

Define payment senvicing reqguirements for consumer open-end transactions.

Use Standard Insurance Sections

[ E O

Add Property Insurance Sections

Payments and Assumptions

Applications of Payments

You can use each method only once. Use all six payment methods. Selected options appear on the
Promissory Note unless state law requires specific language. The selected order should match your
host system. The Payment and Assumptions language appears as follows:

7. PAYMENT. | agree to pay this Mote in 62 payments. | will make 61 payments of £277.43 beginning on August 1, 19585,
and on the 1st day of each month thereafter. A& single, final payment of the entire unpaid balance of Principal and interest will
be due September 1, 2001,

FPaymeants will be rounded to the nearest $.017. With the final payment | also agree to pay any additional fees or charges owing
and the amount of any advances you have made to others on my behalf. Payments schaduled to be paid on the 25th, 30th or
31st day of 2 month that contains no such day will, instead, be made on the last day of such month.

Each payment | make on this Mote will be applied first to any charges that | owe other than principal and interest, then to
ascrow that is due, then to credit insurance premiums that are due, then to interest that is due, and finally to principal that is
due. Mo late charge will be assessed on any payment when the only delingquency is due to late fees assessed on earlier
payments and the payment is otherwise a full payment. You may change how payments are applied in your sole discretion
without notice to me. The actual amount of my final payment will depend on my payment record.

For consumer closed-end and commercial loans, options available from First to through Sixth to
include:

Any charges that | owe other than principal and interest
Credit insurance premiums that are due

Escrow that is due

Interest that is due

Late charges that are due

Principal that is due
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Apply loan payments in the following order from first to last for the Consumer
Closed-End and Commercial loans. Choose from the options or enter your own
text with a minimum of two options

Firsttno |an3r charges that | owe other than principal and interestj Other...l

Secondto |interestthatis due ~| other.. |
Third 1o |principa| thatis due j Other... |
Foutthto | principal that is due -] Other...l
Fifth to |principa| that is due j Other... |
Sinth to |principa| thatis due j Other... |

For open-end consumer loans, options available include:

Any finance charges that are due

Any charges that | owe other than principal and finance charges
Credit insurance premiums that are due

Escrow that is due

Late charges that are due

Principal that is due
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Apply loan payments in the following order from first to last for the Consumer
Open-End loans. Choose from the options or enter your own text with a
minimum of two options

Firsttno |an'g.r charges that | owe other than principal and finance charges j Other... |
Secondto  |anyfinance charges that are due = | Other.. |

Third to |principa| that is due ~| Other.. |
Fourth to |principa| that is due j Other... |
Fifth to |principa| that iz due j Other... |
Sixth to |principa| thatis due j COther... |

By clicking the Other... button you can define your own payment definitions.

; Define How to Apply Loan Payme ﬂ
Llzer Defined Text =
(014 Cancel | =

|hI:I:|:|:,|',|'mII:w,|'IDF' |ﬂ Trusted sites

Interest Rate Notice

If selected, this option adds language to the Interest section of the Promissory Note for variable
rate loans. This check box pertains to consumer loans secured by a residential dwelling subject to
Reg Z.

Interest Rate Notice

r Creditorwill send the borrower & notice of any changes in their interest rate and the
amount ofthe schedule payment priar to the change.
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The Interest Rate Notice language appears as follows:

E. Variable Rate. The Interest Rate may change during the term of this tramsaction.

{1) Irdex. Beginning with the first Charge Date, the Interest Rate will be based on the fellowing index: the base rate cn corporate loars posted by at
lzast 75% of the 20 largest U.S. banks krown as the Wall Street Journal U, S, Prime Rate.
The Currert Irdex is the most recent index figure available on eazh Charge Date. You de rot guararty by selecting this Index, or the margin, that the
Interest Rate on this Mote will be the same rate you charge on any other loars or class of leans you make to me or other borrowers. I this Index is no
longer available, you will substitute a similar index. You will give me rotice of your choice.

12} Change Date, Each date on which the Interest Rate may changs is called a Change Date, The Interest Rate may change February 9, 2000 and every
30 days there sfter.
13) Calculation Of Change. Oneach Change Date you will calculate the Interest Rate, which will be the Current Index plus 2.000 percent. The result of
this caleulation will be rounded to the rearest .01 percert. Subject to any limitations, this will be the Interest Rate urtil the rext Charge Date. The rew
Interest Fate will become effective oneach Charge Date. The Interest Rate ard other charges on this Note will never exceed the highest rate or charge
allowed by law for this Note.
{4) Notice of Change. At lzast 25 days, but ro more than 120 days, bafore the effective date of ary payment change, you will deliver or mailto me a
rotice of any charges in my interest rate and the amourt of my scheduled paymenrt.
{5) Irterest Rate Carryover. Arny charges inthe Index which are not reflected in a rate adjustment may be carried over to subsequent rate adjustment
periods, and be implemernted to the extert rot offset by opposite movement inthe Index.
{6) Limitations, The Interest Aate changes are subject to the following limitatiors

{al Lifetime, The Interest Rate will mever ba greater than 23,000 percert or less than 4,000 percent,

{7) Effect Of Wariable Rate, A change in the Intarest Rate will have the following effect on the paymerts: The ameount of scheduled paymernts will
charge.

Payment Schedule on Note

Selecting this option produces a grid at the bottom of the Promissory Note to record payments or
advances. This affects all loan types.

Payment Schedule on Note

[T Include a blank payment schedule on the end ofthe promissory note.

TILA

Use this to input and maintain the threshold current dollar value and the Appraisal Exemption
Threshold amount.

TILA

Enter the Regulation £ threshold amount for consumer purpose closed end l:l
loans.

Enter the Regulation £ Section 35 Appraisal Exemption Threshold amount

for consumer purpose closed-end loans subject to the appraisal I:I

requirements in Regulation Z's Section 35.
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Signatures

Attest Lines

Similar to a witness line, the line appears below the signature area for all signers of a corporation
on contract documents. This selection also prints an attest line for the lender.

v Include an attest line for corporate signers.
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The Signatures area appears as follows:

22, SIGNATURES. By signing under seal, | agree to the terms contained in this Mote, | also acknowle dge receipt of a copy of this Note.

BORROWER:
Sample Insurance Company Incorporated

By {Seal)
Lori, Lari

By {Seal)
Jenry, Jenmy

By [Seal)
Jim, Jim

[ Attest)

{Seal)

Bill K. Zelenka
Individual by

Exclude Lender’s Signature and Acknowledgment

The lender can exclude the lender's Signature and Acknowledgment from notarized security
documents. The Signature and Acknowledgment will continue to print on other documents.

i Include a signature line for a representative of this arganization on closed end contract
= documents.

[#] Exclude Lender's Signature and Acknowledgment from Security Instruments

Lender to Sign

Choose if the organization has a lender representative sign documents.

W Include a signature line for a representative ofthis organization on closed end contract
daocuments.

The following contract documents include the Lender Signature when selected in Organization
Setup:

Mortgage/Deed of Trust
Assignment Documents

Assignment of Leases and Rents
Assignment of Life Insurance Policy
Automatic Transfer Authorization
Commercial Loan Agreement

Commercial Loan and Security Agreement



Lending Policy Reference

Construction Loan Agreement

Consumer Open-end Agreement

Debt Modification Agreement

General Contractor's Consent and Acknowledgment

Guaranty

Leasehold Documents

Promissory Note and Combination Documents

Security Agreement
The following documents print the Lender Signature regardless of the selection made in
Organization Setup:

Acknowledgment of Fair Market Value of Homestead Property

Agreement to Provide Insurance

Architect's Consent and Acknowledgment

Debt Subordination Agreement

Participation Certificate and Agreement

Real Estate Assignment

Real Estate Modification

Release of Real Estate Security Instrument

Security Agreement with Assignment of Beneficial Interest

LENDER:
Firat State Sample Eank of Mizsouri

By { Seal]
Caral Freihammer

IAttest)

Rescission Signature

Choose to insert language and a signature line for each borrower to confirm the borrower has not
rescinded this loan transaction. Only affects the Right of Rescission document.

Include a signature line for the borrower to confirm that he or she has not rescinded the
transaction.
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Borrowers’ Signatures on the RESPA SDS

Used to determine whether or not to include borrowers’ signatures on the RESPA Servicing
Disclosure Statement.

[] Include the borrower's signatures on the RESPA Senvicing Disclosure Statement.

Signed Under Seal

Prints the word “Seal” next to the signature line on a contract document and always prints when
using FNMA/FHLMC.

Include the word "Seal" next to the signature line on contract documents.
] For most states, FNMA/FHLMC documents always have the word "Seal”
next to the signature lines, regardless of how this option is set.

Borrowers can sign under seal in some jurisdictions, and this extends that statute of limitations. In
some states (for example, GA), the law says that if they sign under seal (all that is required is a
reference to this on the contract), the longer statute applies. For AK, AL, CT, DE, DC, GA, MA, MD,
ME, NH, NJ, NC, PA, SC, VT and WI the seal always appears.

Initial Lines

This option includes an initial line on the lower right hand corner of all pages of the dynamic
documents to be used for the borrower to confirm that he or she has reviewed that page.

Include aninitial line on all dynamic documents for the borrower to confirm that he or
she has reviewed each page of the document.

The initial lines appear as follows:

[ritials

Exclude Dates from Dynamic Documents

When this checkbox is selected the Esignature date fields will not be applied for all dynamic
documents that have Esignatures.
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Exclude the date field from the signature section an any dynamic document where the date
field is not required.

Business Type

Choices include Corporation, Joint Stock Association and Other.

Organization Business Type

This organization's business tpe |Other j

Business type, if ather than carparation or jaint stock assnciatinnl

Organization Seal

A corporate seal is an imprint of the corporate identity. When a signer seals their signature on a
document, they are in fact giving evidence that they have just signed the document on behalf of
the company.

¥ This organization has a seal (for example, a corporate seal).

Notary Acknowledgments

“This organization” refers to the organization whose feature you are completing.
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Witness Lines

Witness lines print on real estate documents for the following states:

1 signr—!r line for Al . DF. GA_ and N.]
. Modifications and Renewals

2 sig

None ¥ Include a consent and signature lines for the guarantar on the Notice to Guarantaor,
Othe ¥ Include signature lines for any cosigners on the Debt Modification Agreement.
lines

Witness Lines

mumber ofwithess lines for each signature ITwu:n 'I

i Add witness lines to the signature an the notes and agreements for the State of
= Vermaont.

Mumber of witness lines for each signature Mone -

Modification and Renewals

Choose the Include a consent and signature lines... option to include signature lines for a
guarantor on the Notice to Guarantor.

v Include a consent and signature lines for the guarantor on the Notice to Guarantar.,

The Notice and Consent to Modification by Guarantor language appears as follows:
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NOTICE AND CONSENT TO MODIFICATION BY GUARANTOR
B T T T T T L Y e T T T T T T g ¥ T o P W Vo WV W

2. NOTKE TO GUARBANTOR. | acknowledge that the Borrower has requested a medification to the terme of the Prior
Obligetion and that you have agreed to rmedify the Prior Obligation, subject to the terme and conditions contsined in the
Modification. A copy of the Meodification iz attached to this Motice.

3. CONSENT BY GUARANTOR. | unconditionally congent to the Modification. Except to the extent that the Modification
expressly modifies the terms and conditions of the Prior Obligation. | acknowledge that the terms and conditions of the Prior
Ohbligation and the Guaranty continue in full force and effect.

SIGNATURES,. |agree to the terms contained in this Motice. | also acknowledge receipt of a copy of this Motice.

GUARANTOR:

Brian, Ace.
Individualhy

Choose the Include the Confirmation of Guaranty section on the Notice and Consent to
Modification by Guarantor option to add the section to the Guaranty Agreement.

Include the Confirmation of Guaranty section on the Motice and Consent to Modification
by Guarantor.

Choose the Include signature lines for any cosigners... option to include signature lines for
cosigners on the Debt Modification Agreement.

[+ Include signature lines for any cosigners on the Debt Modification Agreement.
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GFE and HUD Signatures

Choose the Include borrower signature lines on RESPA Good Faith Estimate to print borrower
signature lines on the Good Faith Estimate.

Choose the Include borrower signature lines on HUD1/HUD1A Settlement Statement to print
borrower signature lines on the HUD-1 and HUD-1A Settlement Statement.

Truth in Lending Signatures
Choose this option to add signatures to the Truth-in-Lending Disclosure.

Truth in Lending Signatures

[ Include signature lines on the Truth-in-Lending Disclosure.

Combination Documents
Promissory Note, Truth-in-Lending Disclosure and Security Agreement

When applicable and permitted, combine the following documents into one:

Promissory note, disclosure and security agreement

Assignmenis

| Consumer Open End Agreementand Truth-in-Lending Disclosure

1. |If the borrower and the collateral owner are the same all three documents are combined.

PROMISSORY NOTE, SECURITY AGREEMENT AND TRUTH-IN-LENDING DISCLOSURES

(Consurmer - Closed End)

2. If the borrower and a third party own the collateral, the combination document also includes a
Third Party Agreement.

PROMISSORY NOTE, SECURITY AGREEMENT AND TRUTH-IN-LENDING DISCLOSURES

(Consurmer - Closed End)

T W Vo et ¥ ¥ b, V¥ i Y T VY T T WO OO NPT O i ¥ ¥ i, ¥t V. e, ¥ e ¥ o e, i Y i, Y bt e ¥ i, Y Y it
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19. NON-BORRO'WER SECURITY.

THIRD PARTY AGREEMENT

In this section, |, me, or my means the party or parties signing within this Third Party Agreement and
you means the Lender.

| agree to give you a security interest in the Property identified in the Security Agreement section of
this Loan Agreement. | agree to the terms of this Loan Agreement, and unless | have separately
guaranteed the debt described herein, | am not personally liable for payment. This means that if any
Borrower defaults, my interest in the Property may be used to satisfy the Borrower's debt. | agree that
yvou may, without releasing me or the Property from this Third Party Agreement and without notice or
demand upon me, extend new credit to any Borrower, renew or change this Loan Agreement one or
more times and for any term, or fail to perfect your security interest in, impair, or release any security
{including guaranties} for the obligations of any Borrower.

| HAVE RECEIVED A COPY OF THIS LOAN AGREEMENT.

OWNER:

Sam Abrams
Individually

Vb WW“WWW
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3. If the collateral is secured by a third party (non-borrowing owner) a combined note and
disclosure are autoselected as well as a separate security agreement.

PROMISSORY NOTE AND TRUTH-IN-LENDING DISCLOSURES

{Consumer - Closed End)

DATE AND PARTIES, The date of this Promissory Motz and Truth-In- Lending Disclosures (Mote) is July 18, 19968, The parties and their addresses are:

LENDER:
FIRST STATE SAMPLE BANK OF MISSOURI
12340 Washinaton L. Narth
Kansas City, Missouri 12345-1234
Telephone: (E6E) 658-7777 x1 234|

BORRO'WER:
HICKORY A. HUXTABLE
0. Box 100
Richrmond, Michigan 56368-1234

JWW‘WW

SECURITY AGREEMENT

DATE AND PARTIES. The date of this Security Agreement (Agreement) is July 18, 1995, The parties and their addresses are:

SECURED PARTY:
FIRST STATE SAMPLE BANK OF MISSOURI
12345 Washinguoen L. Merth
Kansas City, Missouri 12345-1234

DEETOR:

SAM _ABRAMS
2349 Third. Avenus
5St. Louis, Maine 51611

The assignments can be combined into a single assignment document when the multiple pieces of
collateral are owned by the same party.
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ASSIGNMENT

DATE AND PARTIES. The date of thiz Assignment-Combination (Agreerment) is 9/ 17/2007. The parties and their addresses are:

SECURED PARTY:
FIRST STATE SAMPLE BANK OF MISSOURI
12348 Washington Dr. Merth
Kansas City, Missouri 12345-1234

DEBTOR]
JOE M SMITH
D/BEM Srith's Lawnmowing,
g Sole Froprietorship
127 Industrial Drive

3. PROPERTY DESCRIPTION. The Property is described as follows:

A. Certdficate of DeposivShare Certificate: Certificate Mumber |, with a face amount of $0.00, issued on  and issued by First State Sample Bank of Missouri
located at 12345 Washington Mermarial Dr. Morth Post Office Box 1234B6873998766558177 Third Line of the Banks Addressxyz, International Falls City Testz.
Missouri 12345-1234.

E. Investment Property/Secwrites: 100,000 shares of Depository stock in IBM, represented by certificate numberis) 150584, which are held by Decon
Investrrents, Z2036.13th Street M. Suite 106, 5. Cloud. Minnesota 56303 recorded in my name. Additionsl Description: 100 Shares of IBM.

You can combine the Assignment of Leases and Rents with the real estate security instrument,
which is typically what Lenders do. You can also choose to:

Not produce an assignment

Print the assignment as a separate document

Leases and Rents Assignment

Combine as part of the real estate security instrumentj
Do not produce an assionment
‘Combine as part of the real estat
Print a5 a separate document

B SeCUrity instrument

This language appears as follows:

Space Abowve This Line For Recording Data

MORTGAGE

B Ve T T Tt i, b, il e T e e, Tl ¥t s Y il vl e, e e
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12. ASSIGNMENT OF LEASES AND RENT ortgagor assign¥, g T bargains,
Lender as additional security all the right, title and interest in the following (Froperty).

A. Existing or future leases, subleases, licenses, guaranties and ary other written or verbal agreements for the
e and occupancy of the Property, includimg but not limited to any extensions, renewals, modifications or
replace ments (Leases).

B. Rerts, issuss ard profits, inzluding bt not limited to security deposits, minimum rents, percentage rerts,
additional rernts, commeon area maintenance charges, parking charges, real estate taxes, other applicable taxes,
insurarce premium contributions, liguidated damages following default, carcellation premiums, "loss of rents”
inlsurance, guest receipts, revenues, royalties, proceeds, boruses, accourts, contract rights, gereral
irtangibles, and all rights and claims which Mortgagor may have that in any way pertain to or are on account
of the use or occupancy of the whole or ary part of the Froperty (Rents).

Imthe event any item listed as Leases or Aents is determined to be personal proparty, this Assignment will also be
reparded as a security agreement. Mortgagor will promptly provide Lender with copies of the Leases arnd will
certify these Leases are true ard correct copies. The existing Leases will be provided on execution of the
Assignment, arnd all future Leases ard any other information with respect to these Leases will b2 provided
immediately after they are executed. Mortgagor may collect, receive, enjoy and use the Rents so long as
Mortgagor is not in default. Mortgagor will not collect in advance any Fents dus in future lease periods, unless
Mortgagor first obtairse Lernder's written consent. Upon default, Mortgagor will receive any Rents in trust fer
Lerder and Mertgager will ot commingle the Rents with any other funds., When Lerder se directs in writing,
Mortgagor will endorse and deliver any payments of Rents from the Property to Lender. Amounts collected will
bz applied at Lender's discretion to the Secured Debts, the costs of managing, protecting and preserving the
Froperty, and other necessary expensas. Mortgagor agrees that this Security Instrument is immediately effective
between Mortgagor and Lerder and effective as to third parties en the recording of this Assignment. As long as
this Assignment is in effect, Mortgagor warrarnts and represents that ne default exists under the Leases, and the
parties subject to the Leases have not violated any applicable law on leases, licerses and landlords and tenarnts.,
Mortgagor, at its sole cost and expense, will keep, observe ard perform, and reguire all other parties to the Leases
to comply with the Leases and any applicable law. If Mortgagor or any party to the Lease defaults ar fails to
observe any applicable law, Mortgagor will promptly notify Lender. If Mortgapor neglects or refuses to enforce
compliance with the terms of the Leases, then Lender may, at Lender's option, enforce compliance. Mortgagoer
will not sublet, modify, extend, cancel, or otherwise alter the Leases, or accept the surrerder of the Property
coverad by the Leases funless the Leases so require) without Lender's consent. Meortgagor will mot assign,
compromise, suboardinate or encumber the Leases ard Rents without Lender's prior written consent. Lender does
mot assume or become liable for the Froperty's maintenance, depreciation, or other losses or damages when
Lerder acts to manage, protect or preserve the Froperty, except for losses ard damages due to Lender's gross
regligence or irtentional torts. Otherwise, Mortgagor will indemnify Lender and hold Lender harmless for all
liability, loss or damage that Lernder may incur when Lender opts to exercise any of its remedies against amy party
obligated urder the Leases,
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Real Estate Documents

Real Estate Document Settings
You can choose to exclude the loan humber from public documents as a matter of process.

Real Estate Document Settings

[¥] Include the Loan Mumber on recordable documents.

Type of Real Estate Documents

If you select the FNMA/FHLMC check box, the system selects real estate documents that are
compatible with FNMA/FHLMC guidelines when appropriate.

Type of Real Estate Documents

[ Use FNMAFHLMC real estate documents when possible for real estate loans.

Use FMMAFHLMC verifications.

When refinancing a FMMA balloon loan, third-party costs (in addition to title
insurance) are charged to the borrower.

[ Use FNMAFHLMC verifications for non FNMA transactions.

O O

The following is a list of loan characteristics to review if the FNMA/FHLMC documents are not
being selected, even though this option is selected:

First Lien

Collateral is 1-4 family dwelling, condominium or townhome

Consumer or commercial purpose

Borrower(s) is an individual

Monthly payments or FNMA Biweekly payments (depending on the program)
Interest rate changes on payment date (variable rate loans depending on program)
Fully amortized (Installment Repayment Method)

Payment must occur on the first day of the month (on certain programs)

Specific index (variable rate loans)

Only one rate change during the term of the loan (on certain programs)

No floor or minimum interest rate (on certain programs)

No conversion to fixed rate is available (on certain programs)

Rates and payments change at the same time (on certain variable rate programs)
No floor or minimum interest rate (on certain variable rate programs)

Periodic cap is x percent (on certain programs)
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When the option to charge third party costs to the borrower on a refinance is selected, the
following text prints on the FNMA Balloon Rider/Addendum:

“l understand the Note Holder will charge me a $250 processing fee and the costs
associated with updating the title insurance policy, if any, and any reasonable third-party
costs, such as documentary stamps, intangible tax, survey, recording fees, etc.”

Autoselect Real Estate Documents

These options add selected documents to real estate loans.

Autoselect Real Estate Documents

Autoselect Balloon Payment Mortgage Disclosure for balloon loans secured by real
estate.

Autozelect the Motice of Transfer of Servicing (RESPA-NTS) document for all loans
secured by real estate, regardless of whether RESFPA applies.

Autoselect the Escrow Account Statment (RESPA-EAS) document for all loans secured
by real estate, regardless of whether RESFPA applies.

Autoselect the Transmittal Summary document for loans secured by residential real
estate which meet the guidelines for one or more FNMA. loan programs.

Autoselect the Statement of Authority (CO) for each real estate-secured transaction
with an entity owner.

Autoselect the Title Insurance Disclosure (NY) which is required based on the entity
type and the action of the eniity. This form would be used by creditors that refer a
borrower or a prospective borrower to an affiliated title company . If the creditor has an
interest in, or affiliation or relationship with, the title company, they must provide this
form.

Autozelect the Rate Lock Agreement Document for all single phase clozed-end
consumer loans secured by real estate

O & O 0O

(I

The Balloon Payment Mortgage Disclosure language appears as follows:

APPLICATION DISCLOSURE
BALLOON PAYMENT MORTGAGE
This disclosure is given to provide information concerning the loan applied for.

This is #of a commitment to make a loan.

This lean is due July 31, 2001 {maturity),
On that date, the ertire principal balance of the loan and unpaid interest then due will be payable in full, Based onthe loan for which you have applied,
the balloon paymernt is estimated to be $ 16,633, 58 , assuming all other payments are

made when due,

THIS LOAM MUST EITHER BE PAID IM FULL AT MATURITY OR REFINANCED TO & MARKET LEVEL FIXED-RATE MORTGAGE. ¥OU MUST
REFAY THE EMTIRE PRIMCIPAL BALAMCE OF THE LOAN AND UNPAID INTEREST THEN DUE IF YOU DO NOT QUALIFY FOR THE
COMDITIONMAL RIGHT TO REFINANCE AS SPECIFIED IN THE NOTE ADDEMDUM AND THE MORTGAGE RIDER. THE LENDER 1S UNDER MO
OBLIGATION TO REFINAMCE THE LOAN IF QUALIFICATION CONDITIONS ARE NOT MET. YOUWILL, THEREFORE, BE REQUIRED TO MAKE
PAYMENT OUT OF OTHER ASSETS THAT YOU MAY OWN, OR YOU WILL HAVE TO FIND A LEMDER, \WHICH MAY BE THE LENDER YOU
HAWE THIS LOAM WITH, WILLING TO LEND YOU THE MOMEY, IFYOU REFIMANCE THIS LOAM AT MATURITY, YOU MAY HAWVE TO PAY
SOME OR ALL OF TH G COST LSS TELLNIT ariy YOU OBTAIN REFINANCING E

NTS refers to the Notice of Assignment, Sale, or Transfer of Servicing Rights. EAS refers to the
Escrow Account Statement.
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Optional Paragraphs

Optional Paragraphs

& Define payment sendcing requirements for consumer closed-end ransacions
= secured by a principal dwelling.

Optional Documents

Titled Goods

Selects the appropriate title application.

v Autoselect the appropriate title application for loans secured by
titled goods

Automatic Transfer Authorization

Selects the document that sets up a direct transfer from a deposit account for consumer
installment loan payments.

v Autoselect the Automatic Transfer Authorization for consumer
installment loans

Tenant Estoppel Certificate

If selected, combines the document with the Leasehold Subordination, Nondisturbance and
Attornment Agreement when real estate securing the loan has been leased to a third party. Under
the Tenant Estoppel Certificate, the tenant certifies to the lender facts about the lease that the
tenant subordinates to the lender’s mortgage lien on the lease real estate.

v Combine the Tenant Estoppel Cerificate with the Leasehold
Subordination. Mondisturbance and Attornment Agreement
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The Tenant Estoppel Certificate appears as follows:

TENANT ESTOPPEL CERTIFICATE

DATE: 10/5/2007

T LEMDER:
FIRST STATE SAMPLE BANKE OF MISSOURI
12345 Weshington. Or.. Morth
Kanza= City, Mis=ouri 12345-1234

FEOM TEMANT:
CHRISTING THREE CAMRY
PO _Box 1333
Conred, Minnesots 34533

REGARDING: |Fremizes) mt A58, Eghth.5t., Whits Welf, Mnnssds | Frops riy)

To whom itmay cancern:
CHREISTINA THREE CAMRY
PO, Box 1333
Conred, Minnesots 34533

ITenant] acknowledges that Frst Stete Semple Bank of Missouri |Lender) is materinlly relying on Tenant's certifications, representmtions and warranti=s in this
Tenant Extpppsl Certificate [Certificate) in providing financiel sccommeodations to Paul Bupysn Compeniss ILoan), sccepting the Froperty, owned by Paul Bupyan.
Compeniss Ilandlord), and Landleord's interest in the lease of the Premises to Tenant ILease) ax the Loen's collet=ral snd =ntering inte 8 se=parets subordinetion
ogreement with Tenant. Tenantis the present cwner end holder of the tenant's intzrest under the Leose between Lendlord end Tenant for the Premises.

1. ADDITIOMNAL DEFINITICNS. In this Certificate, the following terms will have the following mesnings:

Construction Related Obligation. A Construction Aelmted Obligation i= any Landlord Lemse obligation to make, pay far, or reimb

A
m an, or ofher improvements or work on the Property, including the Premise=. A Construction Jhelsted Oh

dergs

\
terest under the Lease D¥tee emises,

Ll eng and er the t=nan

1. ADDITIOMNAL DEFINITIONS. in thiz Certificate, the following terms will have the fallowing memnings:
&, Construction Related Cibligation. A Construction Aeleted Obligation is sny Landlerd Lemze ohbligation to make, pay for, or reimburse Tenant for any
slisrmtipns, demelition, or other improvements or work on the Property, incloding the Premises. A Construction Relsted Obligation dees not include
reconstruction or repair following & fire, cazumlty or condemnation or day-to-dey maintenance and repair.
E. Offset Right, An Offset Right iz any right, slleged or real, of Tenant to sny o ffset, cleim, countercleim, reduction, deduction, abatement, or defense lother
than one arizing from sctusl payment and perfarmance that would bind 8 Successor Landlord under this A gresment), agrinst Tenant's rental payment ar ather
Lem=s ohligations arizing from Landlord's breach ar default under the Lemse.
. Successor Landlord. A Successor Landlard isany party thet becomes owner of the Froperty resulting from:
1) A foreclosure under the Security hstrument
12) Any other exercize of Lender'srights and remediz s under the Security Instrument or eppliceble law, including benkruptsy lew, by the halder of the
Lean ar the Security hstrument thet results in Successar Landlord becoming the awener of Froperty; ar
13) Llandlord's delivery to Lender lor itz designes or nominee) of 8 deed or other conveyance of Landlard'sinterestin Property in lieu of any of the

foregeing.

2. ADDITIOMAL WARRAMTIES AMD REPRESEMTATIONS. Tenant repressnt= end werrants to Lendsr and any Succe=sor Landlerd that ax o f this Certificats 's dete:
&, Lease, The Les=e isin full force and = ffect, has notbeesn medified or emended lexce pt these made with Lender's prior written consent] end constitutes the
entire agresment between Landlord and Tenant concerning the Premises. Teneant hes no interest in Property, sxcept s the Lesse specifies. Tenant hes no
unfulfilled cenditions precedent to Tenant's Lems= chligetions. Tenant hes notassigned the Lem=e or sublet, licens=d, meortgaged or otherwize sncumbered all
or part of the Premises.

E.Leass Date and Term. The date of the Lemse in... Tenant hes no right to renew or extend the Lemse term, terminate the Leasze or lease additonal spece in
the Property, exceptas the Lemse specifies.

. Fent. Tenenthas peidin full all rent end other sums due and peyable under the Lemse nd these sumsare without o ffset or deduction. Tenanthes neot paid
any rent or other sums before they ore first due end payeble under the Lease.

L. Mo Landlord Default. To the bestof Tenant's knowledge, Landlord hes net breached or defaulted under the Lem=e or spplicable landlord fenant lews and ne
=wvent has cccurred thet would constitute m Landlord's breach or default after notification, time pessing or both. To the best of Tenant's know ledge, Tenant
ha= na Offse t Right= mgain=t Landlard.

E. Ma Teznant Defsult. Tenmnt hes not bremached or defaulted under the Lemse or sppliceble Iandlardenant laws and no 2vent has occurred that would
constitute ® bremch or default by Tenant after notification, ime passing or bath. Tenent haz not received any notice of de fault under the Lemse thet Tenant
ha=z failed to cure ms the Le=ase permits. Meither Tenant nar any guarantor of Tenant's Lease ohligations is sub ject to m bankruptcy mction.

F. Mo Termination. Tenent he=nat begun any action nor sent or received Bny notice to terminats the Lemse. Tenant dees not currently have any exercisahble
Off==t Right= or right to cancel or terminete the Lease or to cleim e partial or to el evic ion.

. Leasshold Not Transterred. Tenmnt hes not encumbered, mortgaged, essigned, conveyed or otherwise disposed of the Lemase or any interest the Lemse
created, o ther than subleases made in compliance with the Lease.

H. fLcceptance. Exceptms this Agreement provides otherwise, Tenant hes accepted possession of the Fremize=and Tenant accepts Landlord's perfarmance of
all Conztruction Aelat=d Ohligations related to Tenant'sinitiml accupancy of the Fremises.
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Customer Information

If selected, this option attaches the Customer Information document to all loans. This document is
intended as a record of customer information which may be used to support identity verification. It
is not intended as a replacement for identity verification and the protection of the information is
the responsibility of the lender.

v Autoselect the Customer Information document for all loans

The Customer Information document appears as follows:

CUSTOMER INFORMATION

Daie: July 18, 1998
Lean Humbe: Loan 001
Lenden: First State Sampls Bark of Missouri

12345 Washington Dr.
Karsas City. MO 123451234

BOPPOV/EPS
Mame: Hickary A, Huxtable
AKA:
Parmarert Address: 20285 Edgeton Court, Richmord, MO BE3EE-1234
Mailing Address: P.O. Box 100. Richmord, M) BE366-1234
Birth Dats: March 30, 1983
SEM: 47301-0001
Driver's Licerss: BRJGIHIY FEIHJK January B, 2008
Other D: Passport Mumbar 3516486
Phorals):
E-Mail:
Currsrt Em player(s): Bankars Systams, St Claud, MO 56301

Additional Informatior

Application Disclosures

Select to include Application Disclosures for defined loan decisions.

v Autoselect the Application Disclosures when a loan has one of
the following loan decisions: denied. withdrawn. request for
information, counter offer. counter offer with denial. terminate the
line of credit, or other adverse action

W9 Documents

Choose the Autoselect one W-9 per transaction option to obtain one W-9 for each transaction.
Choose the Autoselect for each borrower, cosigner, or guarantor option to obtain a W-9 for
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each borrower, cosigner, and guarantor in a transaction. The W-9 is autoselected only for loans
with the following real estate collateral:

Agricultural Land
Condominium
Multiple Family Dwelling
Non-Residential Real Estate
Raw Land-Real Estate
1-4 Family Dwelling
Townhome (PUD)
Leasehold
The purpose of the W-9 is to verify the correct TIN of the parties required to file information

returns. Because required information returns mostly deal with real estate transactions, such
as mortgage interest paid, we accommodate the autoselection for those transactions.

In most real estate transactions, the TIN number would need to be certified, but backup
withholding would not apply. The exception to this is a mortgage transaction that includes an
escrow account. The IRS regulations state that because interest payments to mortgage escrow
accounts are reportable payments, mortgage escrow accounts are subject to backup
withholding.

Autoselect the W-2 document.

V-9 opticns: | Autoselect one W-8 pertransaction W

Regulation B Notice of Intent

Select to allow the Organizations to select the Regulation B Intent to Apply for Joint Credit as a
separate notice for loans that contain more than one applicant.

Autoselect the Regulation B Motice of Intent to Apply for Joint Credit as a separate
document.

Appraisal Report Receipt

Select if you wish the Appraisal Report Receipt to be autoselected when the Appraisal Notice is
selected.

vl Autoselect the Appraisal Report Receipt when Appraisal Notice is selected.
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Appraisal Report Delivery Waiver

Select if you wish the Appraisal Report Delivery Waiver to be autoselected when the Appraisal
Notice is selected.

Autoselect the Appraisal Report Delivery Waiver when Appraisal Notice is selected.

Appraisal Notice

When this option is selected, the Appraisal Notice will be autoselected for any transactions with
real estate collateral or dwelling collateral.

Autoselect the Appraisal Notice for real estate or dwelling fransactions when it is not

required.

Authorization for Preauthorized Payments

Select to add the option to autoselect the Authorization for Preauthorized Payments (ACH-PW).
This document can be used to authorize automatic debits from an account located at another
institution to the lender.

Autoselect the Authorization for Preauthorized Payments (ACH-PW) for all loans (when
loan payments are to be made from an account located at another institution).

Autoselect the Certification of Beneficial Owners with Verification

This checkbox identifies that the Certification of Beneficial Owners With Verification is to be
autoselected instead of the Certification of Beneficial Owners (without verification) when
applicable.

Autoselect the Certification of Beneficial Owners With “Verification. If not selected, the
non-verification version of the form will be autoselected.

Autoselect the Certification of Beneficial Owners for Modifictions and Renewals

This checkbox identifies that the Certification of Beneficial Owners With Verification/Certification
of Beneficial Owners is to be autoselected for Modifications and Renewals also. If not selected, the
form will be autoselected for New and Refinance transactions only. This checkbox will default as
not checked.

Autoselect the Cerification of Beneficial Owners form for Modifications and Renewals
[] also. If not selected, the form will be autoselected for Mew and Refinance transactions
anly.
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Autoselect the Certification of Accuracy of Prior Certification

This checkbox identifies that the Certification of Accuracy of Prior Certification (CERT-BEN-PAC)
autoselected instead of language being added to the Promissory Note or Commercial Loan
Agreement documents. (Modification transactions will always get the separate document).

Always autoselect the separate Certification of Accuracy of Prior Certification if
7 applicable. If not selected, Certification of Accuracy of Prior Certification language will
= print on the Promissory Note or Commercial Loan Agreement instead of the separate
document. Modification transactions will always get the separate document.

Commercial Loan Agreement

The Commercial Loan Agreement serves to define the rights and obligations of the borrower and
lender. The utilization of covenants, warranties, financial requirements and other contractual
terms in the Commercial Loan Agreement encourages communication between the lender and
borrower and helps to ensure that the borrower operates its business within specified performance
levels.

Autoselection Policy

When the Commercial Loan Agreement is autoselected, the Promissory Note is shortened to
eliminate text that duplicates the terms that are already contained in the Commercial Loan
Agreement. When the Commercial Loan Agreement is autoselected, it is the document that defines
the significant terms of the relationship between the parties. The Promissory Note and Commercial
Loan Agreement must be used together in this circumstance, because the shortened Promissory
Note does not contain many provisions that are important contractual terms.

When you select the always autoselect option for the Commercial Loan Agreement, the following
sections print on the loan agreement:

Default

Remedies

Collection Expenses and Attorneys’ Fees

Warranties and Representations

Insurance

Arbitration

Waiver of Trial

When the Commercial Loan Agreement is not autoselected, the Promissory Note contains all of the
terms necessary to define the lending relationship.

When you select the “autoselect when loan amount is greater than or equal to” option for the
commercial loan agreement, the sections print based on the dollar amount you enter in the
“Autoselection is based on a loan amount of” field.



Lending Policy Reference

The commercial [oan agreement should

never autoselect j

Autoselection is based an & loan amount of |III.IZIIII

Combine Agreements

Allows the commercial loan agreement and security agreement to be combined in certain
circumstances.

r YWhen applicakle and permitted, combine the commercial loan agreement and the
security agreement into one document for moltiplelsingle advance loans.

Short Form

The short form may be suitable for lending relationships that do not require some of the more
complex terms contained in the longer agreement. By selecting a short-form document, you
receive a short version of the Commercial Loan Agreement or the combination Commercial Loan
and Security Agreement. It is expected that this agreement would be used to document less
complex transactions, such as shorter durations, lower dollar amounts, single advance loans, etc.

r LIse short form of the commercial loan agreement or the combined loan
agreement'security agreement for multiplefsingle advance loans.

Set-Up Override

The Commercial Loan Agreement always prints when a loan is secured by Accounts & Contract
Rights (Generally), Accounts & Contract Rights (Farm), Accounts & Contract Rights (Mineral),
Government Payment (Agricultural), Chattel Paper, General Intangibles (Farm), General Intangibles
(Generally), Inventory. This is because the Promissory Note does not contain provisions specific to
these types of collateral, such as Accounts Receivable Collection, Asset-Based Financing Definitions
and other pertinent language.

Cross-Collateralization Options

Limitations on Cross-collateralization options
If selected, the Limitations on Cross-collateralization section is added to relevant documents.

Print which of the limitations in the Limitations on Cross-collateralization section?
Select 1, 2, or 3 of the available options as needed for your transaction.
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Limitations on Cross-collateralization options
Print the Limitations on Cross-collateralization section on the debt and security
instruments.
Print which of the limitations in the Limitations on Cross-collateralization section?

"The cross-collateralization clause on any existing or future loan is void and ineffective
as to this Loan, including any extension or refinancing.”

The Unfair or Deceptive Practices, the Real Estate Settlement Procedures Act, and
the John Warner National Defense Authorization Act limitation language.

The Truth in Lending Act limitation language.

Exclude real property
Include or exclude real property from the current cross-collateralization clause.

Exclude real property

Exclude real property from the cross-collateralization clause.

Remove all the limitation language in the cross-collateralization clause
This new option will default to not being checked, and it is not recommend for consumer document
policies.

Remove all the limitation language in the cross-collateralization clause

Remove all the limitation language in the cross-collateralization clause (the All Debts
section) for ALL transactions. This includes, among other language, the Reg X, Reg Z,

[] UDAAP, and state specific limitation language. This is not recommended for consumer
document policies. For all document policies, consult vour legal counsel before
selecting this option.

Remove Truth in Lending (Regulation Z) limitation language
If selected, removes the Regulation Z limitation language from the cross-collateraization clause on
relevant documents.

Remove Truth in Lending Act (Regulation Z) limitation language

0 Remove the Truth in Lending Act (Regulation £) limitafion language from the cross-
collateralization clause for ALL fransactions.

Supplemental Documents

Autoselect Business Purpose Documents
Select if you would like the documents to print for commercial and agricultural loans.

This form is autoselected when an individual is the borrower for a business purpose loan or sole
proprietor for an estate, trust, or association. By signing, the individual certifies the proceeds will
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be used for business purposes. State laws may require one or the other, or both. Options may not
be available for all jurisdictions. AR, IA, MI, and PA require the affidavit.

If the Business Purpose Affidavit check box is selected, the document must be notarized.

[T Autoselect s Business Purpose Affidavit for commercial and agricultural loans.

r Aultoselect a Business Purpose Statement for commercial and agricultural loans.
(This is notwvalid for the jurisdictions of AR, 14, MI, and PAD
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The Business Purpose Statement document appears as follows:

BUSINESS PURPOSE STATEMENT

Barrower's Mame & Address Lender's Name & Address
Paul Bunyon Companies First State Sample Bank of Missouri
888 Eighth St. 12245 Washington Dr. North

White Wolf, MN 54332

Kansaas City, MO 12345-1234

|, James W. Peterson as (or on behalf of) Borrower, state as follows:

1. The proceeds of the loan or other extension of credit, evidenced by promissory note dated

10/7/2007 fidentify document), will be used in the following

type of business: lumber

2. The proceeds of the loan and/or other extensions of credit will be used primarily for agricultural, commercial,

investment, or business purposes, the exact nature which is as follows: expanding stock.

R VW W e e

ade herein ar

NOTICE
ANY PERSON KNOWINGLY MAKING A FALSE STATEMENT ON ANY APPLICATION FOR A LOAN MAY BE
SUBJECT TO A FINE AND IMPRISONMENT UNDER THE PROVISIONS OF 18 U.S.C.A. SECTIONS 1014 &

1344 AND APPLICABLE STATE LAW.

Dated: 10/7/2007 Signed:

James W. Peterscon
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The Business Purpose Affidavit document appears as follows:

BUSINESS PURPOSE AFFIDAVIT

Barrower's Name & Address Lendear's Name & Addrass

business co t to be derived from the loan agre ts be
Lender and the businass.

5. The loan is not secured by an assignment of wages, salaries or compensation for the services of Borrower
nor by the household furniture or other goods of Borrower used for personal, family or household purposeas.

&. All statements made herein are true, gorrest and azeurate,
NOTICE

ANY PERSON KNOWINGLY MAKING A FALSE STATEMENT ON ANY APPLICATION FOR A LOAN MAY BE
SUBJECT TO A FINE AND IMPRISONMENT UNDER THE PROVISIONS OF 18 U.S.C.A. SECTIONS 1014 &

1344 AND APPLICABLE STATE LAW.

Dated: 10/7/2007 Signed:

Jame=z W. Peterson
Subscribed and Swwaorn to Before Me

the 7th day of October , 2007

Maotary Public

Include Nonsystem Forms/Tasks

If you select Autoselect all non-generated forms and tasks for consumer loans, a checklist includes
all forms and tasks for a consumer loan—not just those that can be printed.

If you select Autoselect the Commitment for commercial and agricultural loans, a Commitment
letter for commercial and agricultural loans is displayed, which can be printed.

[#] Autoselectthe Commitment Letter for commercial and agricuttural loans

L Auioselact all applicable forms and tasks for consumer loans

If you select Autoselect all non-generated forms and tasks for commercial and agricultural loans, a
checklist includes all forms and tasks for commercial and/or agricultural loans—not just those that
can be printed.
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¥ Autoselect all applicable forms and tasks for consumer loans.

r Autoselect all applicahle farms and tasks for consumer, commercial and agricultural
loans.

Autoselect Agreement to Provide Insurance

If applicable, choose an option to autoselect a separate document for each piece of collateral or
combine the collateral on one document for consumer loans secured by real estate or tangible
property.

If applicable, choose an option to autoselect a separate document for each piece of collateral or
combine the collateral on one document for commercial and agricultural loans secured by real
estate or tangible personal property.

v Autoselect Agreement to Provide Insurance for consumer loans secured by real
ectate ortangihle persanal property.

Anreement options:

|F|:|r each piece of collateral provide a separate document. j

r Altoselect Agreement to Provide Insurance for comimercial ar agricultural loans
secured by real estate or tangible personal property.

Anreement options:

|F|:|r multiple pieces of collateral combine the collateral an to one document. j

r Altoselect the Motice to Provide Evidence of Insurance as a separate notice from the
Anreement to Provide Insurance

Insurance cancellation minimum number of days |10

The Agreement to Provide Insurance document appears as follows:
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AGREEMENT TO PROVIDE INSURANCE

DATE AND PARTIES, The date of this Agreement to Provide Insurance (Agreement) is May 15, 1998, The parties and their addresses are:

OWNER:
MICHAEL ADRIAN DORN
PQ Box 333

Harrietville, Missouri 89789

REBECCA BEATRICE BONNET
PO Box 90

Ballister, Missouri 22345

SECURED PARTY |
FIRST STATE SANMPLE BANK OF MISSOURI
100 Main Street

St. Louis, Missouri 12343-1237
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The Notice to Provide Evidence of Insurance document appears as follows:

NOTICE TO PROVIDE EVIDENCE OF INSURANCE

The date of this Notice to Provide Eviderce of Ireumnce [Matica) is July 18, 18996, The parties ard their addresses are:

OVVHER:

HICEOPRY 2. HUXTZBLE

F.0. Box 100
Ricbmord, Michigan BE366-1234

SECURHD PEFTY:
FIFST STATE SSINPLE BSHE OF OHID
12345 Wi ashington Dr.
Karsas City, MO 123451234

NS URAHCE COMPLHY -
AMERKCEHN FARMLY NSUPSHCE
Jim Jares

F00 Morth Main Stest
Karsas City. MO 98378

The promours "you" ard "your" referto the Secumed Party. The promours "L" "me" ard "my" refer to the Cwmrer.
1. EVIDENCE OF INSURSNCE | have obtained a loan that is baing secumed by the Proparty descnbed below. | request the listed insumnce company ard agercy to

provids the irdicatad covarags, ard list you an the palicy with the indicated status. | also mquest the irsummce compary or its authanzad agant to immediataly
confimn that the palicy is in effect by forwarding a copy of the palicy. Ireurance Comparny will motify you ot less than 10 days befom cancellation

Generate and Print the Barcode Separator Page

If the organization uses a Lending Policy where this checkbox is selected, a Barcode Separator Page
will be printed for each document printed in the transaction.

iGenerate and Print a Barcode Separator Page for each Document Printed in the

Escrow Policy

Cushion

Available to support custom escrow cushions and protects against late payments or increases in tax
or insurance rates.

For consumer loans, 1/6 is the general maximum for federal law while some states only allow 1/12.

You cannot change the fraction, but you can change the dollar amount when processing a loan.
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Cushion

[dentify your organization's escrow cushion if it is not one-sixth ar one-twelfth of the annoal
amaunt paid fram the escrow accaunt.

|We do not use a custom escrow cushian. j

Custom escrow cushion (ddenominaton 1 I|24

Organization Policy Setup Application Policy Administrators Guide 59



Lending Policy Reference

FCRA/FACT Act

Select an option to identify the method that the organization uses to determine whether a risk-
based pricing notice must be provided to the consumer.

FCRA/FACT Act

Risk Based Pricing

Risk Bazed Pricing Dizclozure Method:

|I3re-:l'rt P rocay j

¥ A cut-off credit score is used in determining credit terms when utilizing the Credit Proxy
methaod.

Proxy Cutoff Credit Scare |

This option, if selected, identifies if a single cutoff credit score (tied to the organization's
percentage of consumers who have historically received credit on the most favorable terms) is used
for all consumer transactions.

By default, this option is selected.

If the creditor uses the credit proxy method to determine whether the applicant must receive a
risk-based pricing notice, the creditor must send a risk-based pricing notice to any consumer with a
credit score below the cutoff.
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RESPA Servicing Disclosure Statement

Servicing Policy page

These options indicate the servicing policy to be used on the RESPA SDS. You can choose whether
to assign, sell, or transfer the servicing of the loan, or to not service the loan, or to service the
loan.

Servicing Policy

& \iia may assign, sell artransfer the servicing of yaur loan while the loan is outstanding.

e do not service morgage loans of the type forwhich you applied. We intend to
assign, sell, ortransfer the servicing of your mongage befare the first pavment is due.

" The loan far which you have applied will he serviced at this financial institution and we
dao nat intend to sell, transfer, or assiagn the servicing of the loan.

RESPA Affiliated Business Arrangement

RESPA Affiliated Business Arrangement—Provider Summary

RESPA defines an affiliated business arrangement as one in which a person who is in a position to
refer business incident to or is a part of a real estate settlement service, or an associate of such a
person, has either an affiliate relationship with a direct or beneficial ownership interest of more
than one percent in a provider of settlement services. The arrangement exists when either of such
persons directly or indirectly refers such business to that provider or affirmatively influences the
selection of that provider.

RESPA provides a list of definitions to choose from when defining an affiliated business
relationship:

1. Lender controls provider
Provider controls lender
Lender and provider are under common control
Provider has maintained a deposit account with lender in the past 12 months
Provider has had an outstanding loan balance with lender in the past 12 months
Lender has repeatedly used or required borrowers to use the provider in the past 12 months
Provider is an officer of the lender
Provider is a director of the lender
Other—defined by lender

Add new service providers by clicking Add. Existing providers can be edited or deleted.

© 00 NO 01~ WNDN
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Service Providers and Services

Add Edit Crelete

u Entity Type choices include:
u Corporation

Sole Proprietorship

Limited Liability Company

General Partnership

Limited Liability Partnership

Limited Partnership

Association

Cooperative

Estate

Trust

Financial Institution

Domestic Government Unit

Foreign Government Unit

Other
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" Add new services for a given provider by clicking Add.

9 Add Service Providers -- Webpage Dalog

caype (e [

Entity Type | Corporation [v]

Business Mame |

First Mame

Middle Mame

Last Mame

Relationship

Services

Add

" Enter the Service Information.

5 Add Service -- Webpage Dialog

Senice | |

Estimated Charge | |

[Juse is required.

o] [ cance
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Existing services can be edited or deleted.

Services

| Add || Edit || Delete

Exportation

Available to support interest rate exportation.

Selecting this box causes a disclosure to print that indicates the laws governing the interest rate.

This feature is not available to all organizations. Organizations with a chartered
organization type of Credit Union, Finance Company, Leasing Company,
Mortgage Company, or Retail 5ales Dealer may not use exportation to obtain

interest rates and fees from another state.
Exportation

[T Include a disclosure in the documents indicating the laws governing the interest rate.

-

Include a horrowwer consent provision in the interest rate disclosure.




Documents Returned To

Lending Policy Reference

The return to information prints on the Mortgage/Deed of Trust and some of the UCC documents,

as in the following:

56303

Return To: First National Sample Bank, 12000 Main Street, Second Street South, Suite
100, International City, Florida 12345-3344

Prepared By: Decon Investments, 2036 13th Street N., Suite 106, St. Cloud, Minnesota

Space Above This Line For Recording Data

MORTGAGE

TN s ttar it P p b N A p AT

Party Type

Choices are Individual or Entity.

Entity Type
Choices include:

Corporation
Sole Proprietorship
Limited Liability Company
General Partnership
Limited Liability Partnership
Limited Partnership
Association
Cooperative
Estate
Trust
Financial Institution
Domestic Government Unit

Foreign Government Unit
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" Other

¥ Document Return To Person Defined

FParty Type IEntitg.r vI

Entity Type |C|:|rp|:|rati|:|n j

Business Mame |

First Mame |

Middle Mame

|
Last Mame |
Suffix |

Cantact |

[T Mon-Usa Address

Address
fup to four lines)

City |
State Akl T Fostal Code

Telephone |

Alternate Documents Returned To

The alternate return to can be used if there is an alternate contact for the Mortgage/Deed of Trust
or the UCCs. If left blank the standard return to information is used.

Party Type

Choices are Individual or Entity for Document Return To if Mortgage or Deed of Trust.



If defined, this name and address will be used instead of the one defined on
the Documents Returned To view.

[ Docurnent Return To Person Defined for the Mortgage/Deed of Trust

Farty Type IEntih.r 'I

Entity Type |Corpnratinn j

Business Mame |

First Mame |

Middle Mame

|
Last Mame |
Suffix |

Contact |
[T Mon-USA Address

Address
(up to four lines)

City |
State Ak Fostal Cade

Telephone |

™ Document Return To Person Defined for the UCC

Farty Type IEntit\,r vl

Entity Type |Curpnrati0n j

Business Mame |

First Mame |

Middle Marme

Last Mame

Suffix

Contact

[ Mon-USA Address

Address
{up to four lines)

City |
State Akl * Fostal Code
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Validation

To verify the completeness of your lending policy data entries, click Validation. A message like this
example appears, notifying you if your lending policy is missing key information.

Field Error Message

This itern identifies the postal code ofthe
designated primary document return person's
mailing address.

Invalid walue of " hased on Possible
Yalue Condition ruleds): 233,

This itern identifies the postal code for the Invalid walue of " for data type STRIMNG
address of the federal agency that enforces hased on Possible Yalue itemis):
Feaulation B. 1378,

If all necessary information is included in lending policy, when you click Validation, the simple
message, “Validation has been successful” appears.

Note: A dash is needed for all zip code fields in OPSA. If you entered a nine-digit zip code
and you received a validation warning for this, enter a dash between the first five and last
four digits of the zip code.

Completing Lending Policy Setup

After you finish the setup of a lending policy and validate its completeness, click the Save and Exit
link in the Actions pane in the lower left of your screen. Organization data is saved in a database
and you return to the main OPSA menu. Lending policy information is not initially saved to disk as a
file, though, once the policy is posted, it is saved as an XML file.

Note: If you close the browser at this stage, organization data is saved before the
application closes.

To use a given lending policy for transactions, you must first post the policy to the Expere DDS
server.

ARM/HE Policy Setup

Note: The information in this section is only applicable if you have purchased the ARM/HE
option for OPSA.

From the Home page, click the ARM/HE Policy Setup link to set up Adjustable Rate Mortgage and
Home Equity policies.



3 Wolters Kluwer

Financial Services

Nawigator

Home * ARMFHE Policy Setup

@ Index Setup

Draw/Repayment Method
Setup

@ ARM Program Setup

@ HE Plan Setup

@ Euit

This application can be used to setup Adjustable Rate Mortgage and Horme Equity policies.
Selectthe appropriate policy to begin the setup process. Select Index Setup to add custom
indexes that can he used within ARM andfor HE palicy setup. Selectthe Draw/Repayment
hethod Setup to define the dravw and repayment methods used by wour organization.

ARM/HE Policy Setup

Here you can define custom indexes that can be used in the ARM and/or HE policy setup, as well as
view the pre-supplied indexes. You can also define draw and repayment methods used by your
organization. You can create, edit, or remove custom policies for each organization defined. You
can associate multiple policies with each organization.

Note: Before Expere DDS can actively use the policies, created or edited ARM or HE policies
must be posted to the DDS server using the Post ARM Data To Expere DDS or the Post HE
Data to Expere DDS link on the OPSA Home page.

Index Setup

From the ARM/HE Policy Setup page, click Index Setup. Here you can define and edit custom
indexes, and view details on the indexes supplied by Wolters Kluwer Financial Services. You cannot
edit the indexes supplied by Wolters Kluwer Financial Services.

Adding an Index

1. In the Navigator on the left side of the screen, click the appropriate hierarchy for which
you want to add the index.

2. To add a custom index, click the Add button. Enter the custom index name, and click OK.

/3 Add Index -- Web Page Dialog x|

Index Mame:

|Index1

8154 I Cancel
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Custom indexes are listed alphabetically above the indexes supplied by Wolters Kluwer Financial
Services. An asterisk denotes the custom indexes.

Editing a Custom Index

1. From the Index list, click the custom index then click Edit.

Horne # ARMAHE Palicy Setup » Index Setup » Index 1

-

Mame |Index1

= walters Kiuwer Financial Services Supplied Index T LIBOR

Description ;I
| i

As of |

Source |

Wiew Rates For |January j

Year Rate

|2009

|2008

|2007

|2005

|2004

|2003

|
|
|
|2008 |
|
|
|
I

| BT

2. In the Description field, enter an index description.
3. Inthe As of field, enter the time period when the index values were obtained.
4. In the Source field, enter the source of the index values.

5. From the View Rates For drop-list, choose the month for the index rates you want to use
for purposes of disclosure.

6. In the Rate fields, enter the index rate for the given year.

7. To return to the Index Setup page, click Save and Exit.

Deleting a Custom Index

1. In the Navigator on the left side of the screen, click the organization containing the index
you want to remove.

2. In the Index list, click the index, and then click Delete.

3. To confirm, in the Remove Index warning dialog box, click OK.
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Renaming an Index

1. In the Navigator on the left side of the screen, click the organization containing the index
you want to rename.

2. In the Index list, click the index, and then click Rename.

/3 Rename I0ndex -- Web Page Dialog |
Old Mame:  Index 1
Mewy Marme:

For changes to this index to he active with Expere® DDS, the Post
Diata to Expere® DDS' process will need to he completed.

Okl I Cancel |

3. Enter the new name for the index, and then click OK.

Viewing Details about Indexes Supplied by Wolters Kluwer Financial Services

The View button is enabled only when you select an index supplied by Wolters Kluwer Financial
Services. Click the index whose details you want to display, and then click the View button.

Draw and Repayment Method Setup

On this page, you can define which draw period and repay period methods apply to your
organization.

1. From the ARM/HE Policy Setup page, click Draw/Repayment Method Setup. Options
selected here display in the Payment view when you create a new home equity plan using
the HE Plan Setup feature. Thus, be aware that if you do not select options here, these
options are not available when using HE Plan Setup.
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4.

Organization Policy Setup Application

Expare® Dypantic Docenrent Sofutions

Horne # ARMAHE Palicy Setup » DrawfRepayment Method Setup

* Draw period repayment method e Repay period repayment method 1=

Selectthe repayment methods that will be used by your institution during the draw period

r

N R IR B |

[ I I R

Amount of accrued finance charges on the last day ofthe billing cycle.
Dollar amount § :

Amount of accrued finance charges on the last day ofthe billing cycle plus dollar amount
k]

% ofthe principal balance outstanding on the last day of the billing cycle.

“% ofthe principal balance outstanding on the last day of the billing cycle, for the
last hilling cycle inwhich an advance was made.

% ofthe initial principal balance

Amount of accrued finanace charges plus % ofthe principal balance outstanding
on the last day of the billing cycle.

Amount of accrued finanace charges plus % ofthe principal balance outstanding

on the last day of the billing cycle, for the last billing cycle inwhich an advance was
made.

Amount of accrued finanace charges plus % ofthe initial principal balance.

% ofthe loan account balance an the last day ofthe hilling cycle.

% ofthe loan account balance an the last day ofthe billing cycle, for the last billing
cycle inwhich an advance was made.

Range of Balances

M meediaed b et AFHe lamn Ae e mne thmlenen mn s lmed Ao ot killives coele foe

In the Navigator on the left side of the screen, click the organization for which you want to
set up the draw and repayment method.

At the upper part of this screen, choose either Draw period repayment method, or Repay
period payment method option.

Choose the desired methods from the check boxes.

Note: Once the HE plan is saved, any subsequent changes in the Draw/Repayment Method
Setup do not affect the HE plan.

ARM Program Setup

This view allows you to define the ARM programs applicable to your organization(s). To access this

view, from the ARM/HE Policy Setup page, click ARM Program Setup.

1.

2. Click Add, and in the ARM Policy dialog, enter the policy name and click OK.

In the Navigator on the left side of the screen, click the organization for which you want to
add the ARM policy.
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/3 Add Policy - Web Page Dialog x|

FPolicy Mame:

|ARM Policy 1

Ok I Cancel |

Policies for that organization are listed alphabetically.
Edit an ARM Policy

1. In the Navigator on the left side of the screen, click the organization that has the ARM
policy you want to edit.

2. In the ARM policies list, click the policy, and then click Edit. From the Navigator area, you
can then edit the Product data, Payment data, and Rate data, and then Validate the policy
and Print the document.

Nawigator Horme # ARMAHE Policy Setup » ARM Prograrm Setup » ARM 1

[ Y Froduct | Jurisdiction IAK -

: ;a\:ment ™ Lender has mare than ane early disclosure form for all programs

ate
- Early Estimate of the First Payment Change

@ validation

@ Frint Motice of payment change will be sent at Ieast|21 0 days, but not more than |240  days
hefare the first payment at the adjusted level is due after the initial interest rate adjustment
of the loan.

% Standard Notification
(Interest rate does not adjust every B0 days or mare frequently)

" Standard Notification
(Interest rate adjusts every 60 days ar moare freguenthy.)

Maotice of payment change will be sent at least |60 days, but not maore than [120  days

hefare the first payment at the adjusted level is due after any interest rate adjustment
resulting in & corresponding payment change.

" FNMAFHLMG | vI
& Mon FNMAFHLMC IOther v[

Megative amartization method I Simple (U5, Rule) ﬂ
[ override the possibility of negative amaodization language

[ additional terms apply

Product: In this screen you define the ARM product information, including jurisdiction in which
the ARM program applies, complete and state-specific information that applies, and other
general ARM information including the option to override the possibility of negative
amortization language.
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Payment: In this screen you define the ARM payment information, including payment
frequency, rounding options, and other applicable information.

Rate: In this screen you identify the rate that is applicable to the ARM policy.

Validation: Click this to validate the information in the Product, Payment, and Rate screens. If
warning messages (which appear at the top) or error messages appear, resolve the warning
messages first, as doing so often resolves the error messages as well.

Print: Click this to print the document. You can specify the number of signature lines, as well
as Customers. You can select which forms to preview and print. Be aware that the Preview
function may take a few moments to display the document.

Deleting an ARM Policy

1. In the Navigator on the left side of the screen, click the organization containing the policy
you want to remove.

2. In the ARM Policies list, click the policy, and then click Delete.

3. To confirm, click OK in the Remove Policy warning dialog.

Note: After deleting an ARM program, you must post your changes to XDDS.

Copying an ARM Policy to Another Organization

1. In the Navigator on the left side of the screen, click the organization containing the index
you want to copy.

2. In the ARM Policies list, click the policy, and then click Copy.

5 Copy Policy -- Web Page Dialog g ll

Select an orgainization where you want to copy the selected polices.

= Root Org
d orgs

L7 Tesk Org

“d Branch Org
.7 Branch Org 2

Cancel I

3. Navigate to the organization where you want to copy the policy, and then click OK.
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Note: If the copied policy contains a user-defined Index, the Index name is blank by default
in the copied policy. Because user-defined indexes are organization-specific, the copied
policy does not contain the user-defined Index contained in the source policy.

Renaming an ARM Policy

1. In the Navigator on the left side of the screen, click the organization containing the policy
you want to rename.

2. In the ARM Policy list, click the policy, and then click Rename.

/3 Rename Policy -- Web Page Dialog |

Qld Mame:  ARM Policy 1

Mew Marme: ||

For changes to this policy to be active with Expere® DDS, the 'Post
Diata to Expere® DDS' process will need to be completed.

Okl I Cancel |

3. Enter the new name for the policy, and then click OK.

Note: After renaming an ARM program, you must select the renamed program and post it
before the changes are made to XDDS.

HE Plan Setup

This view allows you to define the HE plans applicable to your organization(s). To access this view,
from the ARM/HE Policy Setup page, click HE Plan Setup.

Add an HE Plan

1. In the Navigator on the left side of the screen, click the organization for which you want to
add the HE plan.

2. Click Add, and in the Add Policy dialog, enter the plan name and click OK.

/3 Add Policy - Web Page Dialog x|

FPolicy Mame:

[TestBank 2

Ok I Cancel |

Policies for that organization are listed alphabetically.
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Edit an HE Policy

1. In the Navigator on the left side of the screen, click the organization that has the HE plan
you want to edit.

2. In the HE plan list, click the plan, and then click Edit. From the Navigator area, you can
then edit the Product data, Payment data, Rate data, Fees data, and then Validate the
policy and Print the document.

-
‘ED Wolters Kluwer
Financial Services

Navigator Home # ARM/HE Policy Setup » HE Plan Setup » Curt2-HE

[ ] product | JurisdidionlAK -

@ Payment .

® Rate ™ Lender has mare than one early disclosure form for all plans

@ Fees [+ This is a high-cost loan. Exclude the balloon provision fram the Minimum Payment
@ Validation Requirements section ofthe early disclosure.

® Frint — Mininum draw requirement

Minimum draw requirement
Funds will be advanced in exactly the amount requested j

rLimitations on extension of credit

Borrower may not request advances totaling more than $| perl
Borrower may not request more thanl advances perl
Minimum initial advance amount |

Minimum account balance |

[+ Lenders plan will support lines of credit in excess of $10,000

Megative Amortization Methad | simple (U.S. Rule) ~|

[ Override the possibility of negative amortization language

[+ Include list of conditions

Actions I Include list of third-party fees
%‘i [ Additional terms apply
“ Product: In this screen you define the HE plan information, including jurisdiction in which the
HE plan applies, the minimum draw and payment requirements (including provisions for high
cost loans), the limitations on credit extension, and other general HE information about the
plan including the option to override the possibility of negative amortization language.
= Payment: In this screen you define the HE payment information that was chosen in the
Draw/Repayment Method Setup screen.
® Rate: In this screen you identify the rate that is applicable to the HE plan. HE plans allow you
to select either a variable or fixed rate.
|

Fees: In this screen you define Lender Fees and, if applicable, Third Party fees. You can also
mark check boxes if the consumer is required to carry insurance on the property that secures
the plan, and if you charge termination fees.
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" validation: Click this to validate the information in the Product, Payment, Rate, and Fees
screens. If warning messages (which appear at the top) or error messages appear, resolve the
warning messages first, as doing so often resolves the error messages as well.

“ Print: Click this to print the document. You can specify the number of signature lines, as well
as Customers. You can select which forms to preview and print. Be aware that the Preview
function may take a few moments to display the document.

Deleting an HE Plan

1. In the Navigator on the left side of the screen, click the organization containing the policy
you want to remove.

2. In the HE Plan list, click the policy, and then click Delete.

3. To confirm, click OK in the Remove Policy warning dialog.

Note: After deleting an HE plan, you must post your changes to XDDS.

Copying an HE Plan to Another Organization

1. In the Navigator on the left side of the screen, click the organization containing the index
you want to copy.

2. In the HE Plan list, click the policy, and then click Copy.

5 Copy Policy -- Web Page Dialog ll

Select an argainization where you want to copy the selected polices.

= Root Org

Cancel |

3. Navigate to the organization where you want to copy the policy, and then click OK.

Note: If the copied policy contains a user-defined Index, the Index name is blank
by default in the copied policy. Because user-defined indexes are organization-
specific, the copied policy does not contain the user-defined Index contained in the
source policy.
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Renaming an HE Plan

1. In the Navigator on the left side of the screen, click the organization containing the policy
you want to rename.

2. In the HE Plan list, click the policy, and then click Rename.

/3 Rename Policy -- Web Page Dialog x|

Old Mame:  Test Bank 2

Mew Marme:  [Test Bank 3

For changes to this policy to be active with Expere® DDS, the 'Post
Diata to Expere® DDS' process will need to he completed.

Okl I Cancel |

3. Enter the new name for the policy, and then click OK.

Note: After renaming an HE plan, you must select the renamed program and post it before
the changes are made to XDDS.

Validating ARM and HE Data

After entering all the applicable data for an ARM policy or an HE plan, you'll want to validate the
data.

Validating an ARM Policy
1. From the main OPSA screen, click ARM Program Setup.

2. In the Navigator on the left side of the screen, click the organization containing the policy you
want to validate.

3. In the ARM Policies list, select the policy, and then click Edit.
4. In the Navigator on the left side of the screen, click Validation.

The OPSA application validates the ARM program. If there are errors, they are displayed at the top
of the Validation Results screen, followed by a more descriptive error report below. Take note of
any errors or warnings. Then return to your program and resolve them.

If there are no errors or warnings, the message "Validation has been successful” appears.

Resolving ARM/HE Validation Issue
You might receive a message after installing ARM/HE while performing validation:

Unable to load DLL 'ARTALending_ARMHE_Calcs.dll'. Access denied.

To resolve this issue, manually add “Read & Execute” permissions to the “Network Service” user in
the security for dll files, as follows:



ARM/HE Policy Setup

1. Access the server machine on which OPSA is installed.

2. Go to the directory where OPSA is installed, for example, “C:\Inetpub\wwwroot\OPSA”.
3. Open the “C:\Inetpub\wwwroot\OPSA\bin” directory.

4. Locate the following dll files:

ARTALending_ARMHE_Calcs.dll
Calcs.dll

5. Right click on the ARTALending_ ARMHE_Calcs.dll, and select Properties. A window with three
tabs—General, Security and Summary—opens.

6. To edit the permissions of users and groups, click Security.

7. In the Group or User Names group, click the user or group that wants to use OPSA, for
example, NETWORK SERVICE.

8. Then, in the Permissions for NETWORK SERVICE group, make sure the Read & Execute
checkbox is checked.

9. Repeat these steps for the file Calcs.dll.

Printing ARM and HE Documents
After entering all the applicable data for an ARM policy or an HE plan, print the documents.

Printing ARM Documents
1. From the main OPSA screen, click ARM Program Setup.

2. In the Navigator on the left side of the screen, click the organization containing the policy
you want to print.

3. In the ARM Policies list, select the policy, and then click Edit.

4. In the Navigator on the left side of the screen, click Print. The Print screen appears.

Murnber of sighature lines I foptionaly

Customers {optional)

Select forms to preview and print

% Simplified Disclosure
o Simplified 15-Year History Disclosure

' Combined Disclosure

Preview |

Organization Policy Setup Application Policy Administrators Guide 79



Posting Lending Data to Expere DDS

In the Number of signature lines field, you can enter how many signature lines should
appear on the disclosure.

In the Customers text entry field, you can enter specific customer information (name,
address, account number, etc.) that can print on the disclosure heading.

In the Select forms to preview and print field, choose the desired form.

Note: The Preview button is only available after you have resolved all Validation
errors.

Posting Lending Data to Expere DDS

You must post lending policy to the Expere DDS server before the policy can be used in document
autoselection for transactions. To post lending policy:

1.

2.

From the opening OPSA screen, click the Post Lending Data to Expere DDS link.

Your organization structure and available lending policies are listed. Choose the
organization on the left and lending policy on the right you want to post. Use Ctrl+click or
Shift+click to make multiple lending policy selections.

ISRE= 1 | ast Mational Bank

----- [#] Aberdeen Branch

@ Rapid City Branch

Lending Policies for Last National Bank

@ Siaw: Falls East Branch

----- 7] Siousx Falls west Branch

Acti
caons Fost All | FPost Selected |

23 Lending Policy Post Data - Microsoft Internet Explorer 101 x|
Eile Edit ‘iew Favorites Tools Help | {.'
@ Back - ) - D @ ;,"J ,D Search ;"? Favorites £ | (= E_L,\ =
Address @ http: imlbwiOPSafLendingPolicyPost Data. aspx j Go | Links **
-
Wolters Kluwer
Financial Services
Nawvigator Home » Post Lending Data to Expere® DD5

Eviit

[&] Done l_l_l_l_l_le Trusted sites




Posting Lending Data to Expere DDS

3. Click Post Selected or Post All depending on your lending policy choices. A summary screen
listing your selection choices appears.

/3 Lending Policy Post Results - Microsoft Internek Explorer =lax]
File Edit ‘ew Favorites Tools Help | a'
eBack L @ @ I::\J ,DSearch ‘j,"? Favorites 41 | [__-‘:Iv & =
Address I@ http: {fmibwfOPSA/LendingPolicyPostResults, aspx?OrglD=1&0rgMame=Last %20Mational%: 20Bank&PolicyID=1 j Go | Links **
Financial Services
Nawvigator Home = Post Lending Data to Expere® DDS

Lending Policies for Last National Bank

[ -} Posting Summary:

© Consumer The policies Yol have selected and any renamed or deleted items are ready to be posted to the

Expere® DDS seper.
Click the '\Post Now' button o begin the process. FPost Mow |

Policies to be Renamed

| Old Name New Name | Status |

Policies to be Deleted
| Posted Name | Status |

Puolicies to be Posted

Policy Hame Posted Hame Status
LEIE0S Consumer Last Mational Bank - Consumer Fending
Exit
@ Dane l_ l_ l_ l_ l_ |° Trusted sites v

4. If the summary list is correct, click the Post Now button to initiate the posting process. A
status screen indicates the success of your post. Other pending lending policy operations
such as renaming or deleting policies are also listed.
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3 Lending Policy Post Results - Microsoft Internet Explorer: - 10] x|
File Edit Yiew Favorites Tools Help | 'E.
QEBack -~ &3 - [x] 2] » | ) Search = Favorites 421 | H- & B
Address @ http: it OPSALendingPolicyPostResults, aspx ?OrglD=1&0rghame=Last+Mational+Bank&PolicyID=1 j GO | Links **
Fal
Wolters Kluwer
Financial Services
Navigator Home » Post Lending Data to Expere® DDS

Lending Policies for Last Hational Bank

-1 Posting Summary

© Consumer The data has been posted to the Expers® D08 senver, Click throwgh the nodes in the navigator
o see the resuits for each action that was taken.

Puolicies to be Renamed

| Old Name New Name | Status |

Policies to be Deleted
| Posted Name | Status |

Policies to be Posted

Policy Hame Posted Hame Status
Consumer Last Mational Bank - Consumer Success
Actions
Exit
[&] pone I_ l_ l_ ’_ I_ |& Trusted sites Y

For more details about the posting operation, click on a lending policy name in the
Navigator on the left. If the name is preceded by a green bullet, the policy posted
successfully. If the policy name is preceded by a red bullet, the posting operation failed
and the errors are displayed.

<3 Lending Policy Post Results - Microsoft Internet Explorer =10l
File Edit ‘Wiew Fawvorites Tools Help | E'
Qback - &3 - [¢] & @ | ) Search - Favorites 42 | Q- = B
Address I@ http: fimlbwfOP3A/LendingPolicy Post R esults, aspefOrgl D=1 &0rghlame=Last+Mational+EBank&Policy D=1 j Go | Links **
Financial Services
Mawigator Home = Post Lending Data to Expere® DDS

) Pt SummEy Lending Policies for Last Mational Bank

L] Consumer The data has been successfully posted to the Expere® DDS server.
Actions The posted name is Last Mational Bank - Cansumer.
Exit
|&] Done l_’_ l_’_ ’_|0 Trusted sites Y

6. When posting is complete, click the Exit link in the Actions pane.

Posted lending policies are written to disk as XML files as part of the posting process. Lending

policies posted to the Expere DDS server are now available for document autoselection. Errors can

be repaired by editing the lending policy and reposting the policy to activate the changes.



Posting ARM Data to Expere DDS

Tip: You can avoid errors that cause posting to fail by using the validation node when
adding or editing a lending policy before saving and posting the policy.

Posting ARM Data to Expere DDS

Note: The information in this section is only applicable if you have purchased the ARM/HE
option for OPSA.

This feature allows you to post all ARM programs for a specific organization to XDDS, or choose to
post just specific programs from an organization to XDDS. To post ARM data:

Note: If you have not yet validated your data, do so now before attempting to post it.

1. From the main OPSA screen, click Post ARM Data to Expere DDS.

2. In the Navigator on the left side of the screen, click the organization containing the ARM
policy you want to post.

3. In the ARM Policies list, select the desired policy. To select multiple policies, use Ctrl+click
or Shift+click.

4. Click Post Selected to post only the selected policies, or Post All to post all policies in the
list.

5. View the summary information closely. When you're ready to post the data, click Post Now.
A status screen indicates the success of your post.

6. Note that in the Navigator area on the left, if the policy name is preceded by a green
bullet, the policy posted successfully. If the policy name is preceded by a red bullet, the
posting operation failed and the errors display.

7. When you are finished posting, click Exit in the lower left area of the Navigator.

Posting HE Data to Expere DDS

Note: The information in this section is only applicable if you have purchased the ARM/HE
option for OPSA.

This feature allows you to post all HE plans for a specific organization to XDDS, or choose to post
just specific plans from an organization to XDDS. To post HE data:

c

Note: If you have not yet validated your data, do so now before attempting to post it.
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1. From the main OPSA screen, click Post HE Data to Expere DDS.

2. In the Navigator on the left side of the screen, click the organization containing the HE
plan you want to post.

3. In the HE plan list, select the desired policy. To select multiple policies, use Ctrl+click or
Shift+click.

4. Click Post Selected to post only the selected policies, or Post All to post all policies in the
list.

5. View the summary information closely. When you're ready to post the data, click Post Now.
A status screen indicates the success of your post.

6. Note that in the Navigator area on the left, if the policy name is preceded by a green
bullet, the policy posted successfully. If the policy name is preceded by a red bullet, the
posting operation failed and the errors are displayed.

7. When you are finished posting, click Exit in the lower left area of the Navigator.

Reposting All Data

Due to OPSA application updates related to the RESPA Servicing Disclosure Statement, the Repost
All Data feature was added to the application. This feature allows you to conveniently update all
policy data that you set up by reposting it to XDDS, as opposed to selectively posting each policy.
Review your policies, ensure that the appropriate option is chosen for the RESPA Servicing
Disclosure Statement, and if necessary repost your data.

Note: This feature reposts data that has already been posted. If you purchased the ARM/HE
option and created new policies, you must first post new ARM policies through the Post
ARM Data to Expere DDS feature, or post new HE plans through the Post HE Data to Expere
DDS feature.

To repost all your data at once:

1. From the main OPSA screen, click Repost All Data. In the right side of the screen, all the
policies ready to be posted appear, as well as policies to be Renamed and Deleted.

2. To post all the data, click Post Now.

Printing Policy Settings

You can now obtain a summary all of the settings in a given lending policy in OPSA. To print a
document containing all of the settings for a given lending policy:

1. Choose a policy from the list of lending policies.



Printing Policy Settings

2. Click Edit to load the policy settings.

3. Click the Preview Policy link in the lower left corner.

r

* Collect Policy Data - Windows Internet Explorer

G‘\ 4 = | http:fflocalhostfopsaLendingPolicy DataCollect. aspoc?Poboy Type=LendingBonglls % *5 K | Search | B~

fi- B @ - [rpee~ (o~

& o | g cobect Policy Data

-~
o
Financial Services

o [y
@ Optional Paragraphs If defined, these names and addresses will be used instead of the one defined
for the organization.
| @ Payments and Assumptions )
@ Signatures

@ Combnation Documents
@ Real Estate Documents
@ Optional Documents

@ Commercial Loan Agreement Add
@ Supplemental Documents

@ Escrow Policy

@ FORAFACT Act

@ RESPA SDS

@ RESPA AfBA

@ Exportation

@ Documents Returned To

@ Alternate Documents Retumed To
@ Valdabon

Previaw Policy
Save and Exit

Copyright & 2011 Wolters Khuwer Financial Services, All rights reserved. AppVersion: 2011.3.0.5850, KB: 7745 (7/26/2011) w
' Trusted stes *100% -

4. OPSA will load all of the lending policy settings in the right pane. You can scroll through
the right pane the view all of the policy settings if you wish. The first item in the list is the
title, Review of Current Lending Policy, and each following OPSA section title is
highlighted in gray.
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@v e olect, 0% 20PsiCy oo [ Al Ea ot
File Edt View Favortes Tools Help

U 4 | g Collect Polcy Data | & B - v [ Paoe - & Todk -

& wolters Kluwer 0 ization Pc / 2 T
Flianeial Sarvicss _

Navigator. Home,» Lending Poll Setp » HUD Policy. -
[ fiernato ome and Addross | Review of Current Lending Policy
@ Optional Paragraphs

@ Payments and Assumptions Alternate Names and Addresses

@ FRealEstate Documents If defined, these names and addresses will be used instead of the one defined for the
@ Optional Documents organization.

= =
o mnis (]

@ aernate Documents Returned To
@ vaidation Optional Paragraphs

Promissory Note - Fees Appendix
For consumer closed.-end loans, add a fees appendix to the Promissory Note when the
loan

[ intludes real estate

[ does notinciude real estate
For commercial and agricultural loans, add a fees appendix to the Promissary Note
when the loan

] includes real estate

& Local ntranet F100% -

Tistart. | B cortrolperel

5. Once all of the settings are loaded, from the browser menu choose File, Print.

6. Select the Microsoft XPS Document Writer.

General | Options |

Select Prirter

Q Microsoft Office Live Meeting 2007 Document Writer

Microsoft XPS Document Writer
i Send To OneMate 2010

< >
Status:  Ready (] Prirt to file
Location:

o
Fage Range

oY Number of copies: |1 £

() Pages: 1 Collate

Enter either a single page number or a single
page range. For example, 5-12

7. Click Print and choose the location to save the XPS file.



Audit Report

View the XPS file with the XPS Viewer or a text editor. All of the lending policy information can be
found in the XPS file.

Note: The Microsoft XPS Viewer may already be installed on your machine as part of
Microsoft .NET Framework 3.0.

Audit Report

You can use the audit report capability to monitor organization and lending policy changes over any
specified period of time. Changes are reported on both an organization level and also at the field
level.

A new link, Audit Report, has been appended to the bottom main menu on the opening OPSA page.

3 Wolters Kluwer

Financial Services

Mawvigator Home

@ Origanization Setup

This application can be used to setup and administeryour organization
® Lending Palicy Setup within Expere® Dynamic Document Solutions.

Click on the Qroanization Setup option to begin the setup process.
® ARMME Policy Setup

Post Lending Data To
Expere® DDS

® Post ARM Data To Expere®
DDs

® Fost HE Data To Expere®
DDs

@ Eepost All Data

® Audit Report
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To generate an audit report:

1. Click the Audit Report link in the lower left corner to begin specifying your report date
window.

3 Wolters Kluwer

Financial Services

Mawvigator Home

Actions

- From Date: | 5/21/201 2 | To Date: |9/21/201 2
z Ezpember 142 ES z Ezpember 142 z
Sun Mon Tue Wed Thu Fri 5=t Sun Mon Tue VWed Thu Fri 5=t
26 ZF 28 29 320 31 1 268 7 28 28 30 1
2 2 4 § & I 8 2 2 4 § & I 8
9 1M 11 1z 13 14 15 9 10 11 1z 13 14 15
16 17 18 19 20 21 Z2 18 17 18 18 Zo 21 Z2
23 24 25 26 227 22 29 22 24 25 26 ¥ 2 29
0 1 2 3 4 5 8 20 1 2 3 4 5 8

a
i)
=
m
i)
=

Qrganization f Palicy Level Adds, Deletes, Renames

Qrganization f Policy Field Level Changes

The From Date: and To Date: field values default to the current date.

2. Use the days or arrows in the calendar controls to change the values in From Date: and To
Date: fields to the desired time interval for your reports. The value selected for To Date: must
be later than the From Date: value. Click Refresh to generate two reports:

Organization/Policy Level Adds, Deleted, Renames and the second report, Organization/Policy
Field Level Changes.
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From Date: To Date:
= Srpkember 2012 E3 = Zzpember 012 E
Sun Mom Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
26 27 28 29 30 31 1 26 27 28 29 30 31 1
2 32 4 § & ¥ 8 z 2 4 5 &6 1 8
9 10 1 12 13 14 15 g 1 11 12 13 14 15
18 17 18 19 21 8 17 18 19 0 21 ZE
22 294 28 6 7 2 29 2 294 28 26 Z 2 29
o 1 2 2 4 § 8 o 1 2 32 4 5§ 8

Drganization f Policy Level Adds, Deletes, Renames

mm PolicyType [PolicyName

ASPMET 9/20/2012 | New Org Qrganization
ASPMET 9/20/2012 MNew Org .ﬁ.dd Lending new LP
ASPMET 94202012 |Renamed org Renarne | Organization

ASPMET 9/20/2012|Copy of Renamed org| Add Qrganization
ASPMET 9/20/2012|Copy of Renamed org| Delete  |Organization
ASPMET 9/20/2012 Copy of Branch B add Qrganization
ASPMET 9/20/2012 | Copy of Branch B Delete |Organization

Qrganization f Policy Field Level Changes

UserName| Date |OrgName Action |PolicyType PolicyName|EntityID Dldvalue

ASPMET 9/20/2012 Mew Org |Change | Lending new LP 7848 True False
ASPMET 9/20/2012 Mew Org |Change | Lending Mew Org 94 12312
ASPMET 9/20/2012|Mew Org | Change | Lending Mew Org 9877 123123
ASPMET 9/20/2012|Branch & |Change Lending Branch & 394 1432123

3. The Organization/Policy Level Adds, Deletes, Renames Report has columns for:

UserName - User that made the change

Date - Date the change was made

OrgName - Name of the Organization that was modified

Action - Add, Delete, and so on

PolicyType - Lending, Organization, or ARM/HE

PolicyName - The Lending, ARM or HE Policy that was modified for the Organization
4. The Organization/Policy Field Level Changes report has the same columns as listed above
as well as three additional columns:

EntityID - The OPSA entity impacted

OldValue - Value before the change was made

NewValue - Value after the change

5. The report can be saved using standard browser file saving, that is to HTML or MHT
formats, or it can be output as a PDF by using readily available third-party printing tools.
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6. After you have generated and examined or saved your desired reports, you can return to
the OPSA home page by clicking the Exit link on the left.

3 Wolters Kluwer

Fimancial Services

Mawigator Home
Actions
Exit From Date:
g Ezp ember 2012 =

Sun Mon Tue Wed Thu Fri Sat
26 27 2@ 2o 20 o
2 2 4 5 & Z

[ Loc B

RESPA Charts

The chart covers the most typical loan transactions for 1- to 4-family residential real property
which are covered by RESPA. There are seven RESPA exemptions contained in 24 CFR 3500.5(b) you
need to review in conjunction with this chart. The two most commonly questioned exemptions are
listed here. Those exemptions are:

1. Aloan on property constituting 25 or more acres. This includes vacant land or land which
contains a residential structure.

2. An extension of credit primarily for a business, commercial, or agricultural purpose. The
definition now parallels Regulation Z, 12 CFR 226.3(a)(1). Persons may rely on Regulation Z in
determining whether the exemption applies. Previously, transactions by individuals involving 1-
4 family residential rental properties were covered.



RESPA Charts

Loan Type Subordinate Lien 1st Lien Open-End Open-End Home

Form Name Closed End Home Equity ° Equity Subordinate °

Loan Type 1st Lien 1st Lien 1st Non- Purchase Money

Form Name Purchase Refinance?! Purchase Non- Subordinate Lien
Money Refinance Closed End

At Application

Special Information

3 3 3
Booklet? Yes No No No
RESPA Good Faith
Estimate of Settlement Yes Yes Yes Yes
Costs?
T_ruth in Lendlng2 Vest No No Vet
Disclosure -Early
RESPA Servicing
Disclosure Statement® 2 ves ves ves No
RESPA Affiliated Business Ves Ves Ves Ves

Arrangement®

RESPA Good Faith
Estimate Construction Yes Yes Yes Yes
Loan Disclosure©

At Closing

HUD-1 Settlement

8 8
Statement Yes No No Yes

HUD-1 Settlement
Statement for No Yes® Yes® No
Transaction w/o Sellers

RESPA Escrow Account

Statement® 7 Yes Yes e "~
After Closing

Annual Escrow

Statement®: 7 Yes Yes e -

RESPA Notice of Transfer Yes Yes Yes No

of Servicing®
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At Application

Special Information Booklet 2 No® No3 No3
RESPA Good Faith Estimate Ves? No No
of Settlement Costs ?
Truthzln Lending Disclosure - No No No
Early
RESPA Servicing Disclosure
Statement > 2 No No No
RESPA Affiliated Business

s Yes Yes Yes
Arrangement

At Closing
HUD-1 Settlement Statement No?® Opt® Opt®
HUD-1 Settlement Statement 8 8 8
for Transaction w/o Sellers ves Opt Opt
RESPA Escrow Account Ves Ves Ves
Statement & 7
After Closing
Annual Escrow Statement &7 Yes Yes Yes
RESPA Notice of Transfer of
L e No No No
Servicing
Construction Construction
Loan Type under 2 years Construction 2 ) : Construction/
(with commit. for
Form Name (no perm years or over . Permanent
. perm. fin.)
commit)
At Application

Special Information No Ves Ves Ves

Booklet 2

RESPA Good Faith
Estimate of No Yes Yes Yes
Settlement Costs 2

Truth in Lending

. No Yes* Yes* Yes?
Disclosure Early 2

RESPA Servicing
Disclosure No Yes if 1st Yes if 1st Yes if 1st
Statement 5 2

RESPA Affiliated No Yes Yes Yes
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Business
Arrangement ©

5

At Closing

HUD-1 Settlement No Ve Ve Vesd
Statement
HUD-1 Settlement
Statemer_1t for No No® No® No®
Transaction w/o
Sellers
RESPA Escrow
Account Statement No Yes Yes Yes
6,7

After Closing
Annual Escrow
Statement © 7 No Yes Yes Yes
RESPA Notice of
Transfer of Servicing No Yes if 1st Yes if 1st Yes if 1st
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Loan Type
Form Name

Purchase 1st
Lien Mobile
Home with real
estate

Purchase 1st
Lien Mobile
Home w/o real
estate

Application
denied w/ 3
business days

Vacant Land
(proceeds not to
build residence)

At Application

Special Information

Booklet 2 Yes No No No
RESPA Good Faith
Estimate of Yes No No No
Settlement Costs 2
T_ruth in Lendlng2 Vest No No No
Disclosure Early
RESPA Servicing
Disclosure Yes No No No
Statement > 2
RESPA Controlled
Business Yes No Yes No
Arrangement ©
At Closing

HUD-1 Settlement Ves® No No No
Statement
HUD-1 Settlement
Statemer_1t for No® No No No
Transaction w/o
Sellers
RESPA Escrow
Account Statement Yes No No No
6,7

After Closing
Annual Escrow
Statement &7 ves No No No
RESPA Notice of
Transfer of Yes No No No

Servicing °
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Notes

1.

10.

Refinancing means a transaction in which an existing obligation that was subject to a secured
lien on residential real property is satisfied and replaced by a new obligation undertaken by the
same borrower and with the same or a new lender. The regulation includes five descriptions of
transactions which are not considered refinancings. (24 CFR 3500.2)

If the loan is denied within 3 business days of application, the lender is not required to provide
this information to the applicant. (24 CFR 3500.6(a)(1), 24 CFR 3500.7 (a) (1), Regulation Z
Commentary 226.19(a)(1)4)

HUD has changed the regulation to include an exemption for Non-Purchase Money transactions
in addition to the existing exemptions for refinancings, closed-end subordinate liens, and
reverse mortgages. (24 CFR 3500.6(a)(3) Additional versions of the Special Information Booklet
may be developed in the future to cover additional loan types.

The TL-EARLY is only required for closed-end loans subject to RESPA and are granted to finance
the acquisition or initial construction of the consumer's principal dwelling. (Regulation Z, 12
CFR 226.19(a)(1) and its Commentary)

The servicing disclosures apply only to first mortgage liens, including first mortgage refinancing
transactions and DOES NOT INCLUDE SUBORDINATE LIENS OR OPEN-END HOME EQUITY SUBJECT
TO TRUTH IN LENDING. The final rule was published December 19, 1994 (59 Fed. Reg. 65442)
and clarified this grey area.

This RESPA disclosure is necessary only if the loan has this particular feature.

The product line does not include a form for the Annual Escrow Statement, since a majority of
the lenders include this information to the borrowers with the annual interest and account
statement for tax purposes.

The HUD-1 must be used for transactions involving a borrower and a seller. The lender has the
option of either using the HUD-1 or HUD-1A for transactions involving only a borrower. (24 CFR
3500.8(a)) HUD recommends but does not require using the HUD-1 or HUD-1A for open-end
home equity loans. (24 CFR 3500.8(b) Appendix A - Background)

The SCB, RESPA-GFE, RESPA-SDS, HUD-1 or HUD -1A, and RESPA-NTS are not required provided
the open-end home equity disclosures required by Regulation Z, 12 CFR 226.5(b) are given.

The loan originator must provide the RESPA Good Faith Estimate Construction Loan Disclosure
to the borrower when settlement of a new construction home purchase is anticipated to occur
more than 60 calendar days from the time a Good Faith Estimate is provided. This form states
that at any time up until 60 calendar days prior to closing, the loan originator may issue a
revised GFE. This is used with the 2009 revised GFE. HUD published new final RESPA rule in Fed
Reg Vol. 73, No. 222, dated 11/17/2008 and clarified in HUD FAQ 8-19-09.
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Service Bureau Mode in Expere DDS OPSA

Expere DDS can be used in Service Bureau mode. Service Bureau mode allows multiple unaffiliated
financial institutions to access and use the same installed instance of Expere DDS and the

Organization Policy Setup Application (OPSA). The unaffiliated financial institutions using the same
installed instance cannot view or access each others data. This is made possible using a Context ID.

Context ID is a GUID required to ensure global uniqueness allowing multiple unaffiliated financial
institutions to access and use the system without viewing or accessing each others data. Context ID
in Service Bureau mode is created by an administrator for different branches of a bank.

Keep the following points in mind while using Context ID in Expere DDS OPSA in Service Bureau
mode:

ContextID should be present in the OPSA URL for accessing Context ID in Service Bureau mode.

Since the Context ID that is stored in a session is always unique, only one Context ID can be
used in one session.

In Service Bureau mode, a different administrator is responsible for administering organizations
for each bank. The same person cannot make changes to the organizations from different banks
because Context ID is different for each bank. To make changes to organizations for other
banks, the administrator needs to open OPSA URL in a separate browser window and use a
different ContextlD.

Context ID can be renamed and deleted as per the requirements. In case of deletion, the
context data and all the associated organization and transaction data are deleted.

Note: For using Context ID in Service Bureau mode, refer to Expere DDS API Guide, 2010.2.

Branding the OPSA Interface

It is possible to customize the look and feel of the OPSA interface to match the look and feel of an
existing LOS. Since OPSA is a browser-based application, its look and feel is controlled by a number
of cascading style sheets. The display of various elements in the OPSA interface can be controlled
by modifying one or more of the style sheets:

Banner with logo

Navigator and Action Bars

Data Collect section, including Tab Bars
Navigation nodes

Dialog boxes

Display table



Branding the OPSA Interface
Banner with Logo

P
‘E’ Wolters Kluwer
Financial Services

Items that can be changed in this portion of the OPSA interface include the:
|

Logo - It must be 210 by 50 pixels. The banner must include a logo. Any file format that
displays properly in Internet Explorer is acceptable; GIF or JPG are recommended. An image
border, if desired, must be incorporated into the logo image.

Banner background color

Font color for the application name, Organization Policy Setup Application, and product name,
Expere® Dynamic Document Solutions, can be changed. The font color is the same for both
names.

Items that you cannot change in the banner portion of the interface include:

“ Banner size

“ Font type

“" Font size
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Navigator and Action Bars

You can find the Navigator and Action Bars directly below the banner.

|Nauigatnr Home

Items that you can change include:
Background color. The background color is the same for both bars.
Font color for headings, which is the same for both headings.

Items that you cannot change include:
Size of the Navigator and Action bars
Font type
Font size

Data Collect section, including Tab Bars

You can find the Data collect section, including both add and edit screens, in the bottom right pane
of OPSA. This section includes:

Home Page

Organization Setup

Lending Policy Setup

ARM/HE Policy Setup*

Post Lending Data to Expere® DDS
Post ARM Data to Expere® DDS*
Post HE Data to Expere® DDS*
Repost All Data

* These items are only applicable if you have purchased the ARM/HE option for OPSA.



Branding the OPSA Interface

The Tab Bars, seen as Charter and Address below, separate logical data collection sections when
necessary.

Charter ) A
Qrganization Type |Nati|:|nal Bank j
Charter Im
TIN |9399999399
Insurer |FDIC - Federal Deposit Insurance Carporation j

Jurisdiction ISD 'I Establizshed under the laws of ISD vI .
Address
Location D |1

Legal Mame |LastNatinnaIElank

el

Shart Narme |LnE

Items that you can change include:
Data Collect background color. The default is white.
Font color of labels. The default is black.
Tab Bar background color
Tab Bar font color

Tab Bar select text font color

Tab Bar Expanded and Collapsed images, . These must be 18 by 18 pixels in size.

Items you cannot change include:
Font type for labels or Tab Bar
Font color for labels or Tab Bar
The size of the Tab Bar Expanded and Collapsed images

The Windows properties of the operating system control the appearance of the text entered into
fields.

Navigation nodes

Navigation nodes vary depending upon your location within OPSA. There are three types of nodes:
links, organization hierarchy, and lending policy sections.
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Links

Actions

Add Orpanization
Delete Qrganization

Copy Organization
Rename Qrganization

Save and Exit

Items that you can change include:

- Background color

“" Font color

You can change the background color or font color to match the tab bar, organization hierarchy, or
other navigation nodes.

You cannot change these items:

“ Link node size

“" Font type

" Font size

Organization Hierarchy

BB [ ast Makional Bank

----- L:# Aberdeen Branch

|1;,1| Rapid City Branch
'-rﬂ Sioux Falls East Branch

----- L2#| Sioux Falls West Branch

Items that you can change include:
u Background color
Font color
Folder icon

Selected highlight color

Mouse over organization node color
You can change the background color or font color to match the tab bar or other navigation nodes.

You cannot change the following items:

- Organization node size



Font type
Font size

Mavigator

@ Alternate Mame and Address
@ Cphional Paragraphs

@ Payments and Assumptions
@ Signatures

@ Combination Documents

@ FReal Estate Documents

@& Optional Documents

@ Commercial Loan Agreement
® supplemental Documents
@ Escrow Policy

@ RESPA GFE

@ RESPA 303

@ RESPA AFBA

@& Exportation

@ Docurnents Returned To

@ Yalidation

@ &lternate Documents Returned To

Items that you can change include:

Background color

Font color

Bullet image; one image is used by all entries

Selected highlight color

Mouse over navigation node color

Branding the OPSA Interface

You can change the background color or font color to match the tab bar or other navigation nodes.

Items that you cannot changed include:

Navigation node size
Font type

Font size
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Dialog boxes

2} Add Organization -- Web Page Dialog x|

Crganization Mame:

] Cancel

||'|I:I:|:|:,l',l'mltw,l'OF'S.ﬁ.,l'Dialngs,l'Org.ﬁ.ddr'-.l |ﬂ Trusted sites

Items that you can change include:
- Background color. The default is a light blue.
“ Font color of the labels. The default is black.

Items that you cannot change include:

“" Font type

" Font size

The Windows properties of the operating system control the appearance of the following:
“" Text entered into fields
“ Colors of the data controls

“" Colors of the command buttons
= Alert dialog boxes

Display Table

Field Error Message

This iterm identifies the postal code of the
desighated primary document return persaon's
mailing address.

Invalid walue of "hased on Possible
Yalue Condition rule(s): 233.

This iterm identifies the postal code for the Ivalid walue of " for data tvpe STRIMG
address afthe federal agency that enfarces hased an Fossible Walue itemi(s):
Fegulation B. 1378,

This type of table lists responses from the Validation node in Lending Policy Setup and is also seen
when posting.

You can change the heading and background colors.



Multiple OPSA Users

Multiple OPSA Users

Multiple users can work in multiple copies of OPSA at the same time on the organization hierarchy,
lending policy, or posting to DDS.

Warning: None of the organization or lending policy data is locked. OPSA pages are not
automatically updated with another user’s changes. It is very easy to overwrite changes in
a multi-user scenario.

Basically, only the changes made by the last user are reflected in the data saved. Changes made by
another user and saved are lost if the last user opens OPSA before the other user has saved their
changes. This behavior affects the following operations:

Adding, editing, copying, renaming or deleting organizations
Adding, editing, copying renaming or deleting lending policies
Posting to Expere DDS

Note: Multiple OPSA users updating the same policy at the same time, is not supported.

Time Out Error during Post All

If you are doing a Post All from OPSA and receive a time out error you will need to edit the
Web.Config file to increase the default time out period. Add the following line to the
<system.web> section of Web.Config

<httpRuntime executionTimeout=""####""/>

Replace ### # with the number of seconds you wish to use for the new timeout period. For
instance, if you wish a 30 minute time out period, the line would be:

<httpRuntime executionTimeout="1800"/>

The location of the Web.Config file can be found in the OPSA folder under the IIS Default Web Site.
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Time Out Error during Post All

I Internet Information Services (I15) Manager

‘:g File Action  Wiew  Window

=10 x|

Help

=18 x]

e | B XFRE 22y =0

?! Internet Information Services
El---li! MLTW (local computer)
=) Application Pools
gk DefaultappPool
=l ‘Wehb Sites
=4 Default Web Site
r-4,% DDSEnterprise
; ,{, DDSWS
; ~‘£', Document_Generakol

H- | aspnet_client
- | Expere DDS
----- ) Web Service Extensions

[arne

| Path

_ App_Data

| App_Themes

_JBin

__| Dialogs

__| Javascripk

__I MasterPages

__l5creens

=] Defaulk. aspix

[ | LendingPolicyDataCallect, asps
[ | LendingPolicyPostData, asps

[ | LendingPolicyPostResults, aspx
[ | LendingPolicySetup, asps

[ | OrgSetup, aspx

[ | Precompiled&pp. config

=] web. Carfig

| wsedpolicyCache, config




Frequently Asked Questions

Frequently Asked Questions

1. How do | know which Applicable Law/Loan Act to choose?

The Loan Act (that is, applicable law) selections that are available for your lending institution
depend on setting of the Organization ID to a particular state. For example, for Kansas, the
program currently supports:

Uniform Consumer Credit Code (Kan. Stat. Ann. § 16a-2-401), or
General Interest Law (Kan. Stat. Ann. § 16-207)

Additional interest rate and fee authority may be available to Kansas lenders under the following
source:

The federal credit union interest authorization

A Loan Act is specific legal lending authority. It may be an organized and comprehensive statutory
scheme, a single statutory provision, or an indefinite body of law pulled from different legal
sources. A Loan Act may only apply to certain types of financial institutions, collateral types, loan
purposes, or loan amounts, or it may apply to all of the above. A Loan Act generally provides
authority for interest rates and fees that you charge on a loan, and may authorize or prohibit
various lending practices. Documenting the lending authority is a good idea because it asks you to
determine whether your interest rates and fees are, in fact, authorized, and provides a record if
anyone question these items later.

Each of the Loan Acts for your state(s) is described in detail in the materials that you received from
Wolters Kluwer Financial Services. These materials help you select the appropriate legal authority
for your lending institution.

2. How does the choice made on the collateral screen for “Debts Secured”
effect the selection of the security agreement/combination document and what
language appears?

Assuming the combination documents are selected in the Organization Setup section: When a
borrower has, for example, two motor vehicles as collateral on a consumer loan for debt
consolidation, and both pieces of collateral have “Only this debt of borrower” chosen in the
Debts Secured section, the system autoselects a combination Promissory Note, Security
Agreement and TIL.

The language in the Secured Debts section of the combination document indicates that the
Security Agreement secures:

(1) Sums Advanced under the terms of this Loan Agreement.

If one piece of collateral has “Only this debt of borrower” chosen in the Debts Secured section,
and the other piece of collateral has “This debt and all other debts borrower has with lender”
chosen, the system autoselects a combination Promissory Note and TIL along with two separate
Security Agreements. The first of the Security Agreements indicates that it secures:
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A. Specific Debts: A promissory note or other agreement - then information about
the current loan.

B. Sums Advanced: All sums advanced and expenses incurred by you under the
terms of this Agreement.

And the other Security Agreement indicates that it secures:

A. Specific Debts: A promissory note or other agreement - then information about
the current loan.

B. All Debts: All present and future debts of all Borrowers owing to you, even if
this Security Agreement is not specifically referenced, the future debts are also

secured by other collateral, or if the future debt is unrelated to or of a different
type than this debt.

C. Sums Advanced: All sums advanced and expenses incurred by you under the
terms of this Agreement.

Finally, if one piece of collateral has “Only this debt of borrower” chosen in the Debts Secured
section, and the other piece of collateral has “This debt and the following debts Borrower has
with this organization - (customer fills in outstanding debt(s)) ” chosen, the system autoselects
a combination Promissory Note and TIL along with two separate Security Agreements. The first
of the Security Agreements indicates that it secures:

A. Specific Debts: A promissory note or other agreement - then information about
the current loan.

B. Sums Advanced: All sums advanced and expenses incurred by you under the
terms of this Agreement.

And the other Security Agreement indicates that it secures:

A. Specific Debts: A promissory note or other agreement - then information about
the current loan followed by the specific debt information entered by the user.
Promissory note dated 9/9/06 No. 800 in the amount of $10,000.00 from Matthew
Aaron Lindgren to ABC Bank.

B. Sums Advanced: All sums advanced and expenses incurred by you under the
terms of this Agreement.
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3. Is a hypothecation agreement needed with the Wolters Kluwer Financial
Services loan documents?

"Hypothecation" refers to a situation where an owner of collateral agrees to allow a borrower to
pledge the owner's collateral as security for a loan. In a typical hypothecation transaction, a
borrower signs a security agreement describing the collateral and the owner executes a
"hypothecation agreement" authorizing the borrower to pledge the owner’s property.

Wolters Kluwer Financial Services does not provide a hypothecation agreement because (1) the
security agreements support hypothecation transactions (third party pledge/non-borrower owners)
by providing space in the secured debts to describe a debt not owed by the signer of the document
(owner), and (2) hypothecation agreements have been found to be invalid and are therefore
guestionable as to their validity. Since there is the possibility that courts might find a security
interest ineffective due to an invalid hypothecation agreement, Wolters Kluwer Financial Services
provides standard security agreement language that may be used for hypothecation transactions.
Where necessary, the terms "borrower" and "debtor" are distinguished to refer to either the
borrower or the owner of the collateral.

SECURITY AGREEMENT

DATE AND PARTIES. The date of this Security Agreement (Agreement] is Cetober 4, 2007, The parties and their addresses are:

SECURED PARTY:
FIRST STATE SAMPLE BANK OF KANSAS

Kansas City, Kansas 12345-1234

DEBTOR:
MARTHA JANE WASHINGTON
453 13th Av S
Anytown, Kansas 94849

The pronouns "you" and "your" refer to the Secured Party. The pronouns "1," "me" and "my" refer to each person or entity
signing this Agreement as Debtor and agreeing to give the Property described in this Agreement as security for the Secured Debts.,

WWhere the owner of the Property is different from the obligor or guarantor whose obligation this Agreement secures, "Debtor”
refers to each person or entity whao is an owner of the Property and "Obligor™ or "Guarantor,” as applicable, refer to such parties
== designated in the SECURED DEBTS section.

1. SECURED DEBTS. The term "Secured Debts” includes and this Agreement will secure each of the following:

A. Specific Debts. The following debts and all extensions, renewals, refinancings, modifications and replacements, A

promissory note or other agreement, No., 2345245, dated October 4, 2007, from Matthew Aaron Lindgren (Obligor) to vou,
inthe amount of 10,000,000,

= L4
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4. How does the Use of Proceeds affect the autoselection of documents and the
documents themselves?

Use of proceeds plays a limited role in autoselection and document language. In general, it is an
additional check we do for autoselection of a limited number of documents and for a few state
notices on a limited number of documents. The documents are continually changing, and the
following examples are simply a snapshot in time.

Autoselection - We've included logic for the VSI Insurance Disclosure (SC) to select the document
for motor vehicles OR if the proceeds are used to purchase a motor vehicle. For Texas HELOCs, we
do an additional check if the proceeds are used to pay homestead taxes, to refinance with no cash
out, or to partition homestead. For RESPA loans, we exclude Bridge Loans and check if the
proceeds are used to purchase collateral for Raw Land. For the Right of Rescission, we check Bridge
Loan in a few cases.

Documents - On the consumer/commercial note, we check if the proceeds are used to purchase a
motor vehicle (in addition to checking if the loan is secured by a motor vehicle) for a South
Carolina notice. We also check if the proceeds for an education loan for a New York usury
reference. On the RESPA Good Faith Estimate, a reference to the construction cost only prints if
either the proceeds are to purchase the collateral/real estate OR the loan is for initial construction
or improvement. On the Truth-in-Lending Disclosure, some Bridge Loan logic is included in the
signature area for nonborrowing owners. Finally, there is state-specific logic to autoselect a
separate notice in the states of California, New York, South Carolina, and West Virginia - where we
don't print a separate notice if the proceeds ARE used to purchase real estate.

Support Services

For questions regarding the use of this product, please contact your integrator.



Support Services

About Wolters Kluwer Financial Services - Whether complying with regulatory requirements or
managing financial transactions, addressing a single key risk, or working toward a holistic
enterprise risk management strategy, Wolters Kluwer Financial Services works with more than
15,000 customers worldwide to help them successfully navigate regulatory complexity, optimize
risk and financial performance, and manage data to support critical decisions. Wolters Kluwer
Financial Services provides risk management, compliance, finance and audit solutions that help
financial organizations improve efficiency and effectiveness across their enterprise. With more
than 30 offices in 20 countries, the company’s prominent brands include: AppOne®, ARC Logics®,
AuthenticWeb™, Bankers Systems, Capital Changes, CASH Suite™, FRSGlobal, FinArch,
GainsKeeper®, NILS®, TeamMate®, Uniform Forms™, VMP® Mortgage Solutions and Wiz®.
Wolters Kluwer Financial Services is part of Wolters Kluwer, a leading global information services
and solutions provider with annual revenues of (2013) €3.6 billion ($4.7 billion) and
approximately 19,000 employees worldwide. Please visit our website for more information.

Wolters Kluwer Financial Services
6815 Saukview Drive

St. Cloud, MN 56303
Toll-free: 800.274.2711

To learn more visit WoltersKluwerFS.com.

© 2020 Wolters Kluwer Financial Services, Inc. All Rights Reserved.

J Wolters Kluwer
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